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PREFACE 

The Orchard Ridge Campus is the first Campus to open new facilities specifically 

designed and constructed for Oak land Community College. Despite the routine, but 

nevertheless annoying, construction delays, the Campus opened early in September, 1967, 

with 1,5£5 freshmen and sophomore transferees from the other two Campuses. The major­

ity of the students found the Campus--its buildings, grounds, facilities and staff--to be 

exciting and stimulating. Aside from student comments and responses to questionna ires, 

the best evidence of student pleasure was the unusua l phenomenon of increased enroll­

ment the Winter Session. In January, 1968, 1,300 students enrolled, a thirteen percent 

increase instead of a normal decrease. 

The Campus still has two buildings in the final stages of construction . Since these 

buildings house unique facilities, e.g., large assembly rooms, cafeterias, book store, 

kitchen and media production space, some avai I able spaces have been used temporari ly 

for functions not always compatible with the spaces. Most of the annoyances and 

impatience are traceable to these conditions which wi 11 disappear within the year . 

One major problem, the absence of indoor physical education facilities, will not be 

so lved for at least two years. In the meantime we hove initiated on active physical 

education program by using outdoor facilities and off-Campus sites . 

The staff at Orchard Ridge has responded we ll and made cons iderable improvement. 

This is especia ll y impressive because almost seventy percent are new to Oakland Com­

munity College. It is stil l apparent that much more learning on the port of the staff 

is necessary if the instructional approach is to excel. A comprehensive and continuing 

in-service training program is needed and is currentl y being planned by a member of 
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the staff. Participation in the in-service training program will be the responsibility of 

each fac ulty and staff member. 

In summa ry, progress at Orchard Ridge Campus has been steady and encouraging. 

Muc h remains to be done, but all signs suggest that the Campus will eventually becoine 

an "idea l community college campus, 11 with a comprehensive program that both satis-

fies the needs of its community and provides leadership for its community. 

RICHARD E. WILSON 

Provost 

-1 1 
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INTRODUCTION 

The Orchard Ridge Campus Self-Study is the combined effort of the faculty, 

administration, and students of the Campus. Members of the Campus Committee 

were also members of other College Self-Study committees, and were instrumental 

in the preparation of the total report. The information in this report c ame from 

surveys, personal interviews, direct observations, inventories, group discussions, 

and College reports. 

Campus Committee members were : 

Rene Amaya 

Sarah Anderson 

Neil Austin - Editor 

Roger Chase 

Peggy Cratch 

Judith Franklin 

Lawrence Gage 

Donald Godbold 

Loletia Henson 

Vi rgi I Janssen 

Theodore Striewski 

Richard Wilson - Chairman 

Gerald Woughter 

Sam Yarger 
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PHILOSOPHY AND PURPOSES 

I. OBJECTIVES 

Oakland Community College is governed by an elected Board of Trustees 

and is operated as one unit. Consequently, the philosophy and purposes of the 

College are common for the three Campuses. 

11. FINDINGS 

The Orchard Ridge Campus provides : 

1. A transfer program similar to that of the other Campuses. 

2. A general education program similar to that of the other Campuses. 

3. A career program which offers majors in the following : 

a. Accounting 

b. · Commercial Art 

c. Data Processing 

d. Executive Secretary 

e. Commercial Cooking and Baking (beginning September, 1968) 

f. Food Service Technology (beginning September, 1968) 

g. Library Technology 

4. A developmental program which is taught by the counseling center 
staff, and is unique in this respect. Five of the twelve counselors 
teach English 052 (Elements of Written Communication); the rationale 
for this is that counselors, who are also qualified and experienced 
English teachers, can discern and help students with the non-intel­
lective factors which might be a hindrance in their use of the 
English language. Students who are enrolled in the developmental 
English program have had low English grades in high school and 
have low scores on an English placement test . . On the other 
Campuses this course is taught by the Communications and Human­
ities Division. 

Other counselors teach the Guided Orientation course. Students, 
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who hove low test scores and unrealistic educa tiona l and vocational 
objecti ves, or who exhibit living patterns which indi cate adjustment 
problems, or who hove foiled at o ther ins titutions before coming to 
C·oklond Community Co llege, ore counseled into Guided Orientation. 
This course is currently taught at Highland Lakes and Orchard Ridge . 

A developmental mathematics course is taught by the mathematics 
department, and the English department teaches a reading improve­
ment course . 

5. The Communi ty Services Program is administered by the Central 
O ffi ce; Orchard Ridge does not offer one of its own. 

6 . The counseling and guidance service at Orchard Ridge is compre­
hensive and inc ludes twelve counselor/ instructors. Those counselors 
who teach neither Engli sh 052 or Guided Orientation, parti c ipate 
in the General Orientation program and have the usual counseling 
respons ibil ities, as do all counsel ors, including academic advise­
ment, and pe rso:ia l, educa tion, and vocational counseling. With 
th is plan the counsel ing center has more contact with students and 
is better able to meet thP. various needs of students. The counseling 
staff has an average of nearl y 400 individua l contacts a week with 
students. This represents more than twenty percent of the students 
at Orchard Ridge. 

To assist the counse lors in performing these functions the Orchard 
Ridge Campus has a testing cente r wh ich administers educational, 
vocational, persona li ty, and placement tests. All referra ls to the 
testing center are made through the student 's counse lor, who inter­
prets the test results to the student. A list of tests :Jvailable for 
administration is attached . Mathematics and English tests are also 
administered to s tudents prior to their first enrollment to better 
assess their abiliti es for course selection and career planning. In 
time , it is planned that studen ts w ill take final exams in the testing 
cente r whe n they feel they have maste red their course material, 
thus allowing them to accomp li sh course ob jectives at their own 
pac e . This prog ram is sti II in the planning stage. 

111. RECOMMENDATIONS 

A . The Orchard Ridge Campus shou Id do a s tudy of its student body and com­
munity in its immediate area to discern whether some special programs should 
be offe red, and whether the present program is meeting the needs of its stu­
dents. 

B. The Campus should con ti nue to evaluate i ts counse ling services and the 



5 - 9 

developmental programs to determine whether a more complete program of 
developmental courses should be taught by the counseling staff. 

C. Further study and improvement of placement testing procedures and contin­
uous registration is needed. 

D. An active in-service training program is necessary for continued professional 
growth and improvement of the effectiveness of the faculty. 

E. More effective communications with the other Campuses and the Central 
Office are needed to assure a consistent accomplishment of the philosophy 
and purposes of the College. 
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0 R GAN I Z AT I 0 N , SY STEMS , AN D P·R 0 C EDU RE S 

I. OBJECTIVES AND FINDINGS 

.. 

The Provost is the chief administrator at each Campus and is responsible 

for the operation of the Campus. A recent administrative reorganization made 

the Provost an officer of the College directly responsible to the President of the 

College . Other organizational changes, such as the Manager of Canpus Services 

on each Campus being assigned directly to the respective Provost rather than 

the Central Office, have increased the sensitivity of the service areas. Gen-

era I ly the administrative reorganization provides increased Campus autonomy 

in conformance with the basic premise that increased maturity requires less 

direction from the Central Office. 

This additional opportunity for Campus self-governance does not mean 

that each Campus will operate without regard for the entire College and its 

mission. Functional unity is assured by adherenc e to the philosophy and pur-

poses of the College, standardized procedures and regulations, and various 

models developed by the staff, e.g., models for admissions, financial aids, 

counseling, and Learning Resources Centers. 

To assist in the decision-making process at Orchard Ridge, the 

Orchard Ridge Council was established when the Orchard Ridge staff was 

announced. The Council is composed of: 

Provost 

Dean of Students 

Associate Dean of Counseling 
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Associate Deon of Testing 

Assistant Deon of Student Activities 

Division Chairmen 

Manager of Campus Services 

Two faculty representatives elected by the Faculty Senate 

Two student representatives elected by the Student Governmen t 

In addition to the recent administra ti ve reorganization, many College 

policies are being continua ll y evaluated and changed when necessary . 

A. Strengths 

l. The administrative reorganization is compatible with the growth and 
development of the College . 

2 . Increased Campus autonomy provides the opportunity for a more effi ­
cient and responsive Campus operation . 

3 . Standard operation for the entire College is assured through regula­
tions, procedures, and mode ls. 

4. The recent adm inistrative reorganization and continuous evaluation of 
procedures and regulations ore evidence of the flexibility and viability 
of the College. 

B. Weaknesses 

l. Communication among Campuses and Central O ffic e is occasiona ll y 
i nadequo te . 

2. Specific areas of Campus autonomy need to be defined to provide o 
frame of reference for Campus opera tion. 

3. Many faculty members do not understand the administrative regulations 
and procedures of the College, and their relationship and respons ibi li t ies 
regarding the regulations and procedures. 

II. RECOMMENDATIONS 

A. Continue to eva luate all aspects of the College operation and make appro­
priate changes . 
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B. Involve faculty wlienever possible in the evaludtion and change process. 

C. Improve communications among Campuses and Central Office. 

D. Provide in-service training for faculty members to explain the administra­
tion of the College and their relationship and responsibilities to it. 
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CURRICULUM 

I. OBJECTIVES AND FINDINGS 

Although the development and revision of the curriculum is a College-

wide function, the major responsibility for its implementation rests with the faculty 

members and administrators on each of the Campuses. In order to evaluate and 

present the curriculum more effectively, and to coordinate efforts in the curri-

culum area, the position of Dean of Instruction has been established on each 

Campus. 

A. Strengths 

l. The Orchard Ridge Campus has an educational media specialist and 
facilities necessary to develop media. 

2. The Campus plant, which has been bui It to implement the method of 
instruction, provides adequate facilities, and an envirorvnent condu­
cive to learning. 

3. The varied curricula and programs offered are being evaluated and 
improved. 

4. The teaching of some developmental courses by counselors is an 
effective means of assisting students who have special problems. 

5. The Learning Resources Center contributes significantly to the pre­
sentation and implementation of the curriculum. 

6. The curriculum faithfully serves the philosophy and purposes of the 
College. 

7. The administration of mathematics and English placement tests helps 
to assure that students are placed in classes appropriate to their 
abilities. 

8. The appointment of an Acting Dean of Instruction unti I July l, 1968, 
when a permanent appointment can be made, has assisted in evaluating 
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the curriculum and planning the in- service tra ining programs for the 
facu I ty . 

B. Weaknesses 

l . The in- service training programs, wh ich focused on the method of 
instruction and curriculum, provided for new fac ul ty members at the 
beginning of the year, were not sufficient. 

2 . Faculty membe rs do not feel that they have been g iven adequa te time 
for course deve lopment and revision . 

3. The curricu lum should be expanded to include more courses. 

4. More academic placement tests ore needed. 

5 . Many faculty members feel that the complica ted cu rriculum commit tee 
structu re inhibi ts their effor~ in the planning and revis ion of courses . 

6 . There is an occasional shortage of adequate educational media . 

7 . There is a shortage of clerical help . 

II . RECOMMENDATIONS 

A . Develop and present an in-service training program which will give the 
faculty better understanding of the Co llege 's me thod of instruc ti on a nd 
curriculum . 

B. Continue to evalua te and improve the curriculum. 

C. Consider the poss ibili ty of having more developmental courses taught by 
counselors . 

D. Provide the facu lty with time for course development and revision . 

E. Plan to offer additiona l courses. 

F. Include a sufficient number of general education courses in career programs . 

G. Devise and administer placement tests to better place studen~ in c lasses 
appropriate to their abilities. 

H. Evaluate and revise the present curricu lum committee structure. 
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I. Encourage student evaluation of the curriculum and program. 

J. Continue to improve the quality, amount, and variety of educational media. 

K. Continue to develop the self-pacing concept through the testing center. 

L. Provide additional clerical staff to assist with functions which clerks could 
do but presently are done by faculty members. This would permit faculty 
members to spend more time initiating, revising, and implementing course 
material. 
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STUDENT BODY 

I. OBJECTIVES 

The fol lowing are brief reports on the student personnel services pro­

vided by the College. They are discussed separately , with special attention 

given to those services in which the Orchard Ridge Campus is most actively 

involved. 

11. FINDINGS 

Admissions 

The admissions function is performed by the Central Office. Except 

for the period immediately preceding registration and during registration when 

a "walk-in" procedure is in effect, the Campus is not involved in the admissions 

procedure. 

Pre-College Orienta ti on 

When students have been admitted to the College, their record folders 

are sent to the appropriate Campus which invites them to an orientation meeting. 

At this meeting students are familiarized with College policy, the academic 

program and method of instruction, the student services, and the geography of 

the Campus. As part of the academic placement program, new students are 

given English and mathematics placement tests. After the orientation meeting 

students make appointments to meet with counselors to plan class schedules and 

to tentatively select their educational programs. 
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A. Strengths 

l. Counselors are able to make an early assessment of students ' abilities 
by utilizing test results and anecdotal information. 

2. Students become fa mil iar with the Campus, policies, and the method 
of instruction . 

3. Orientation meetings are scheduled to accommodate maximum numbers. 

B. Weaknesses 

l. The present pre-Colle ge orientation is a rushed experience which does 
not give students an adequate introduction to the College. 

2 . Not all new students attend the o rientation mee tings. 

3. There is not sufficient involvement of administrators, faculty, returning 
students, and parents in the o rientation program. 

Counseling 

The counse lor has been included in the educational team as a specialist 

in human behavior who assists the student in achieving a satisfying social, aca-

demic, and occupational life. * Each of the twelve counselor/ instructors is instru-

menta l in implementing either the deve lopmental program through the teaching of 

a developmental English course (Elemen ts of Written Communication) or a small 

group counsel ing approach which deals with personal se lf-assessment, vocational 

exploration and study ski I ls (Guided Orienta ti on), or implementing the General 

Orientation course, which is devoted to an in-depth orientation to the Systems 

Approach to Learning and familiari zation with the College. Counselors are 

* See Appendi x B, Addendum l 
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also responsible for academic advising, and personal, social, and vocational 

counseling. Counselors work closely with the testing center and are responsible 

for the interpretation of test results to the students. 

A. Strengths 

1. Counselors, who are most familiar with individual student differences 
and program requirements, perform well as academic advisors. 

2. The testing center is of invaluable assistance to counselors, and is 
staffed with highly capable experts. The Associate Dean of Testing 
is a clinical psychologist. 

3. The counselors' wide variety of experience enables them to better 
meet individual student needs. 

4. The counselors are wel I prepared to do their work. 

5. The counseling staff has a professional concern for the welfare of stu­
dents, is student-centered, and recognizes individual student differ­
ences. 

6. The counseling center staff is engaged in relevant research and the 
planning of new programs to assist students . 

7. There is good counselor-student rapport. 

8. There is a favorable counselor - student ratio. 

9. Counseling services are available to students during the day and 
evening. 

10. The fact that counselors also teach enables them to regularly inter­
act with a larger number of students. 

11. The instructional program utilizes the counselor as a functional member 
of the educational team. 

12. Counseling facilities are adequate. 

B. Weaknesses 

1. The in-service training program does not give adequate attention to 
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professional counseling problems and is not wel I organized . 

2 . Internal communications ore not adequate. 

3. There is no counselor hand book . 

4 . Communications with ether facu l ty members is not always adequate. 

Testing Center 

The testing center is an operotiol"l unique to the Orchard Ridge Campus . 

The center is responsib le for administering group and individual pe rsonality, educa-

tiona l , and vocationai tests / as wel l as academic placement tests . Students ore 

referred to the tes ting center by cou nselors, who reques t appropriate tests and 

interpret test results to the students . -* 

In addition, the tes t ing cen ter ass ists faculty members with researc h 

projects relevant to the instructiona l model; administers tests for credit by 

examination; administers unit , mid-term , and final e xaminations for several 

d ivisions; and has proposed a continuous registration plan . 

A. Strengths 

1. The Associate C'ean c. t Testing, a ..:l ini cal psychologist, is a wel l­
trained and obi: prof0s~irnal . 

2. A wide variety rf te~•~ c on be odmi n is ~ered . 

3 . The testing cen k•r foc i Ii tie~ ore adequate . 

4. Test res ults ore c!iscussed in depth w ith the referring counselor . 

* See Appendix C, Addendum 2 

** See Appendix C, Addendums 3 - 4 
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5. The testing center is involved in an increas-ing number of programs. 

6. The testing center is an integral part of the instructional model. 

B. Weaknesses 

Newly added programs and increased referrals have caused a delay in 
receipt of test results by counselors. 

Student Records 

Student records are maintained by the Central Office, which sends 

duplicate copies to the Campus for counseling purposes. The Campus file also 

includes other information which is pertinent to student advisement and coun-

seling. A records clerk, who is supervised by the Dean of Students, is respon-

sible for the maintenance of Campus records. In time, it is planned that student 

records wi II be kept on computer storage discs and be available for immediate 

hard copy retrie~al in the counseling area. 

A. Strengths 

1. The maintenance of duplicate records assures that copies of records 
are easily available. 

2. The planned computer storage of records will make the records opera­
tion more efficient. 

3. The centralization of the records-keeping function under a records 
clerk makes the present operation more efficient. 

B. Weaknesses 

1. Lack of enforcement of admissions requirements and deadlines c auses 
some student record folders to be incomplete. . 

2. While the present manual records-keeping operation is in effect, the 
records clerk needs assistance. 
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Fina nc ial Aid 

Although the financial aid program is a Cent ral Office function, one 

staff counse lor is respons ible for its .:oordination on the Campus. The nature 

and amount of assistance varies with the :iward restric tions , the amount of funds 

a vailable, and the extent of financia l need t hat is demonstrated by the applicant. 

A. Streng ths and Wea knesse!> 

The strengths and weaknesses of the Cam pus proqram are contin­

gent upon the avai lability of funds and Certral Office coordination of 

thi s program. 

Student Ac ti v i ties 

The center of student activities program o n the Orchard Ridge Campus 

is the Student Government . * Al I Campus organi za tions must be sanctioned by 

the Student Government and ma y receive some financial assistance from it . 

Membership in serv ice groups, spec ial i nterest 9. oups , fraternities, and soror­

ities is open to all s tudents . Eoc:h sancfo ned crgani zation has a constitution 

and officers. ** An Intramura l council plans and promotes all intramural acti -

v i ties . 

A student activities foe supports the iritramural program, Student 

Gove rnment , pub lications, student organizations , services , Campus social 

functions, and partia ll y supports the fine arts program, Contrast Series . 

"" See Appendix C, Addendum 5 

...... See Appendix C, Addendum 6 
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'. 
A. Strengths 

1. The student activities program has developed fairly rapidly. 

2. The program is fairly comprehensive and acknowledges a variety of 
student interests. 

3. Students are involved in the budgeting and expenditure of the acti­
vities fee . 

4. There is faculty support of the student activities program. 

5. The student newspaper, The Orchard Ridge Recorder, * was recently 
honored as an outstanding college newspaper by the Michigan Scho­
lastic Press Association. 

6. 
.. t.. 

. -. 

The Student Guide organization, a group of outstanding students, 
provides wel l-organized and information tours of the Campus for 
visiting groups • 

B. Weaknesses 

1. The Student Government experienced some difficulty in obtaining 
student.body support during the early part of the school year. 

2. There is present lack of student activity foci Ii ties. 

3. Several groups have limited student participation. 

4. There is no student handbook containing information pertinent to the 
interests and welfare of students. 

Food Service 

Until the construction of the Commons Building is completed, a tern -

porory snack bar is housed in 11 C 11 Building. Since there is no food preparation 

areas, food and beverages ore obtained from vending mach ines. During the 

1968 Spring Session, the Commons Building wi ll have a snack bar. By 

* See Appendix C, Addendum 7 
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September, 1968, cafe teria facil i ties w ill be available for use. Cafeteria 

facilities will be expanded as the student popu lati on increases . A restaurant 

for the pub I ic wi II open in October, 1968 . 

A. Strengths and Weaknesses 

Strengths and weaknesses can be determined when the new foci I-

ities ore available. Presently , the main weakness is the a bsence of ode-

quote facilities. 

Placement 

Respons ibility for the c oordination of the placement function rests 

wi th the Central Office. One staff counselor acts as the placement liaison 

with the Central Office and coordi notes Campus placement efforts. There 

is some on-Campus employment availab le as part of the work-study program. 

Responsibi li ty for company in terviews and career placement is assigned to 

the Centra l Office . 

A. Strengths 

The general struc ture of the placement serv ice is we ll defined and 
func ti ona I. 

B. Weaknesses 

1. Because the Co llege has been in operati on for only a short time, 
there is insufficient plac ement follow- up data . 

2. The opportunity for part-time student employment on Campus is 
limited. 

-
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Health Service 

There is no student health service available on the Campus. 

Student Conduct 

A recently-adopted regulation and procedure on student conduct out-

lines the responsibility of the Campus for student conduct. The Deon of Students 

is responsible for minor disciplinary matters and refers more serious breaches of 

discipline to the Campus Conduct Board. This Board consists of two students 

selected by Student Government, and three faculty members appointed by the 

Provost. The Campus Conduct Board recommends action to the Provost. There 

are appeal procedures. 

Disciplinary action may consist of verbal reprimand, restitution for 

damages, restriction of privileges, suspension, or dismissal. 

A. Strengths 

1. The Student Conduct policy is carefully outlined. 

2. Provision hos been mode for student involvement on the Campus 
Conduct Boord • 

. B. Weaknesses 

Student conduct regulations and procedures are not published in a student 
handbook. 

Intercollegiate Athletics 

The Orchard Ridge Campus is not yet actively en~ged in the inter-

collegiate athletics program. Future plans are to have varsity basketbal I, 

golf , tennis, and cross country teams at Orchard Ridge. 
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111. RECOMMENDATIONS 

A. The pre-College orientation program shou ld be evaluated and improved so 
that it is more comprehensive. 

B. A more comp lete battery of placement tests shoul d be adminis tered so that 
students can be more accurate ly placed in appropriate classes. 

C. Efforts should be made to encourage participation in the orientation pro­

gram by all new students. 

D . Revise the in-service trai ning program to include some additional counselor 
training, discussions with outside resource people, and coverage of pro­

fessional concerns. 

E. Improve internal communications. 

F. Provide a counse lor handbook. 

G. Explore the possibil i ty of teaching a more complete developmental program . 

H. Improve communications with othe r teaching faculty. 

I. Add qualified personnel to the tes ting cente r staff as the testing center pro­

gram expands . 

J. Begin the computer assis ted reco rds program as soon as possible. 

K. Enforce admissions requi rements and deadlines to ass ure more complete 

reco rds. 

L. Provide assistance for the records c I erk. 

M. The present financ ia l a id po licy and procedu res shou ld continue. 

N. The Coll ege shou ld provide fac ilities and equipment for student activities 

a s soon as possible . 

0 . Efforts should be made to encourage more student parti c ipati on and interest 

in student activities . 

P. A student ha ndbook should be publi shed . 

Q. Provide food serv ice fac ilities as soon as poss ible . 

R. Fo l low-up data of the placement service shou ld be compiled as soon as 
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it is available. 

S. Efforts should be made to secure funds to expand on-Campus student employ­
ment opportunities. 

T. Provide a student health service. 

U. Publish a student handbook which informs students of conduct regulations, 
disciplinary procedures, and other College and Campus rules. 
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FACULTY 

I. OBJECTIVES AND FINDINGS 

The ability of the faculty member to function as an integral part of the 

Systems Approach to learning is necessary if this method of instruction is to be 

effective. In addition to an expert knowledge of his subject matter area, the 

instructor must fully understand the limits, possibilities, implications, and 

implementation of the method and his relationship to it. 

A. Strengths 

1. Faculty members are well prepared to teach in their respective 
academic areas. 

2. The faculty is involved in relevant research and development of 
media. 

3. Campus facilities are conducive to the development of the method 
of instruction. 

4. With further training and a more complete understanding of the 
method of instruction, the faculty has the ability to accomplish 
its function. 

5. An Acting Dean of Instruction has been appointed to plan and imple­
ment an in-service training program. A permanent appointment will 
be made after July 1 , 1 968. 

B. Weaknesses 

1. The majority of the Orchard Ridge faculty is new to the College and 
method of i nstruc ti on. 

2. There is some resistance to the method of instructic;m by faculty mem­
bers. 

3. All faculty members do not fully understand the method of instruction. 
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4. Present in- service trai n ing programs o re inadequa te . 

11. RECOMM ENDATIONS 

- - - - - - --- -

A . The method of instruction should be explained to prospective faculty mem­
bers during job interviews 

B. Extensive information about the method of instruction should be sent to new 
faculty members before they a rr ive on Campus. 

C. A comprehensive orientati on p rogram for new faculty members should be 
prov ided prior to the beginning of c lasses . 

D . A continuous in-service training program is necessary . 

E. Continuous evaluation of the method of instruction a nd the faculty mem­
ber's performance are nec essary to assure the success of the method . 

F. The College should actively recruit an innovative fac ul ty. 
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LEARN ING RESOURCES CENTER 

I. INTRODUCTION AND FINDINGS 

During the first year of operation the Orchard Ridge Learning Resources 

Center was temporarily housed on the third floor of "C " Building. * The main 

collection is located in the Learning Resources Center wi th sub- centers located 

in each learning laboratory, so that reference - instructional materials can be 

read il y available to use by students. ·The professional s taff is composed of 

three librarians, including the Division Chai rman, one educa ti onal media 

specialist, and two library technicians. The present collection is approxi­

mately 20 ,000 volumes . 

The permanent Learning Resources Center Buildi ng wi II be completed 

and functioning by the summer of 1968. The facility will greatly enlarge the 

services provided by th is divi sion . Physically, it will unify many activities 

which are now either not being pe rformed due to lack of space, or are being 

performed in scattered areas or temporary quarters. Besides a seating capac ity 

for 450 students including individual study carre ls, tables, and lounge chairs, 

the building contains many rooms for a variety of activities . 

Built on three levels, it has a capacity for 60,000 volumes on open 

stacks. The sub-plaza level provides fou r rooms suitable for recording, pre­

viewing, or listening, plus a darkroom. Those enrolled in the audio-visual 

and library technology programs will be able to utilize this area as their 

* See Appendix F, Addendum 1 
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tutorial laboratory because it will house the audio-visual equipment storage, 

repair, and work space as well as the instructional area and library collection 

for the two disciplines. Four large seminar rooms, each with seating for twenty, 

complete the sub-plaza level. 

The plaza, or main level, will house the Leaming Resources Center 

administrative and staff offices and a workroom. Two typing and four small 

group study rooms ore located on the plaza level. The room is dominated by 

an oversized Circulation Desk which faces the main lounge area on one side 

and the study area on the other. Five seminar rooms, each seating up to 

fifteen people wi ll provide additional private meeting or study space. 

The mezzanine level contains additional open stacks and seating. 

Commons Building - General Assembly Auditoriums 

Included in the Commons Building complex ore four small audito­

riums with assorted seating from eighty to 150 students to be utilized as 

genera l assembly areas. It wi ll be the duty of the Learning Resources 

Center to see that these rooms are properly equipped; that the equipment 

is in good repair, and also provide the manpower to operate the central, 

rear-screen projection area. 

~ach of these rooms backs up to one central core or preparation 

room. Each room wi ll have a completely integrated, se lf-contained, multi­

screen and multi-media audio-visual projection system to permit instructors 

and speakers to use every audio-visual tool included in the system as on 

integral part of their presentation. The systems will permit pre-programming 
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of the lectures or presentations and complete automatic operation from the con­

trol console . 

The utilization of the rear sc reen projection techn ique wi 11 el iminate 

projector distraction and perm it the use of lighted rooms for easier note taking 

and reference. It will also gi ve the speaker mobility in front of the screen to 

point out areas of particular interest. 

These audio-visual systems permit unlimited versatili ty and flexi -

bility in visual and audio p resentations. Multi - screen and multi - media features 

enable simultaneous operation of different projectors to achieve maximum results 

in lectures, presentations, briefings, and fil m and slide viewing, and to make 

comparison of various subject ma tter. 

The area will al so be equipped w i th closed circuit television equip­

ment to allow recording and p layback of instruc ti ona l material , close-up 

monitoring, and display of prepared programs . 

The general assembly auditori ums wi ll be open sixty-four hours per 

week and there will a lways be a member of the Learning Resources Center 

staff on duty to oversee the schedul e of room use, set up and clear away 

equipment, assist instructors when mach ines malfunction, and help them 

w ith demonstrati o ns as needed. The media spec ialis t will offe r sugges tions 

to the instructors o n how to make the best use of the facilities . 

11. FUTU RE PROGRAMS 

Expansion ~Audio-Vi sual Media Produc ti on 

By the fall of 1968 th e Learning Resources Center media p roduction 
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facilities will be equipped to produce : 

Master tapes 

Duplicate copies of tapes 

211 x 211 slides in color or black and white 

Overhead transparencies 

Sti 11 photographs 

Permanently mounted and laminated display materials 

Multi-media programs involving one or more projection 
instruments at one time 

Television presentations (live/ tape) 

Sate I lite Collections 

Several sate Iii te collections of Learning Resources Center Gollateral * 

reading books will be deposited on a rotating basis in selected learning labora-

tories as 'soon as the staff is able to execute this and arrange for adequate 

storage. 

Professional Library 

A professional library consisting of books and periodicals dealing with 

administrative policies, educational methods, and junior college trends will be 

set up in the staff lounge as soon as this facility is completed. 

A. Strengths 

l. The attractive and functional Learning Resources Center wil I be con­
ducive to an effective operation. 

2. The Learning Resources Center staff, including librarians and the 
media specialist, are competent and creative professionals. 

* See Appendix F, Addendums 1-2 
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3. The media production facility is of considerable assistance in prepar ing 
learning mate rial s . 

4 . The equ ipment and furni shings are adequate. 

5 . The comprehensive collection, which was already of considerable 
size by September, 1967, is becoming more comp lete relatively 
qu ickly. 

6 . The proposed Learning Resources Center Model should make the oper­
ation of the Learning Resources Center more effic ient and effective . 

7 . The check- out centers in the learning laboratories ore stocked with 
an adequate supply of learning material s. The Learning Resou rces 
Center inventory of these ma terials is accurate and current . 

B. Weaknesses 

1. The present temporary foci Ii ties ore not adequate . 

2. A lthough many students use the Learning Resources Center via the 
check- out sta tions in learning laboratories , a relatively small number 
of students has made use of the main foe i Ii ty. 

3. There is considerable difficulty encountered in obtaini ng and ordering 
ma te rials from Central Office . 

4. The Alanar Book Catal og is frequently out of date a nd incorrec t. 

5. There is not sufficient communication with faculty regarding course 
development and revisi on and the use of various media . 

Ill. RECOMMENDATIONS 

A . Moving into the ne w foci:i ty will improve tre e ffectiveness of the Learning 
Resources Center operation. 

B. Encourage use of the 1 earn ing Resources Center by providing more pub licity 
and tours of the foe i Ii ty . 

C. Establish a procenur" to exped ite the ordering and receipt of materia ls 
from (Pntral Office . 

D. Establish a more effective means of c ataloging books . 
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E. Com pi le a media directory for use by faculty members in making course 
changes, and establish a program to assist faculty members in t~ selection 
and use of media. 
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F INANCE 

I. OBJECTIVES 

As one Campus of a multi-Campus community college, Orchard Ridge 

does not operate as a sub-district or completely autonomous unit. Therefore, 

it has no specific responsibility for the procurement of funds for the operation 

of the College. The financial strengths and weaknesses, sources of funds, 

and the problems of procurement of funds are those of the College as a whole. 

This information is more than adequately covered in the report of the Fin~nce 

Committee in the general Self-Study of the College. 

II. FINDINGS 

The contribution of the Orchard Ridge Campus to the financial 

stability of the College is its commitment to operate economically and 

efficiently in its accomplish-nent of the philosophy and purposes of the 

College. 

111. RECOMMENDATIONS 

A. The Orchard Ridge Campus should continue to implement the instruc ­
tional model, accomplish the philosophy and purposes of the College, 
and provide high quali ty education economically. 

B. Sound business operation policies and practices should be followed. 

' 
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PERSONNEL 

I. OBJECTIVES AND FINDINGS 

The Orchard Ridge Campus began instruction with a staff of 139, 

including sixty-five faculty members and eleven administrators. Several mem-

bers of the staff; for example, six administrators and nineteen faculty mem~rs, 

had worked at other Campuses of Oakland Community College prior to joining 

the Orchard Ridge Campus staff. Presently there ore two part-time instructorJ 

employed. The distribution of faculty rank is six associate professors, twenty-

one assistant professors, thirty-four instructors, and four associate instructors. 

The business and social science division has eighteen faculty members; com-

munications and humanities division has seventeen faculty members; life and 

health science division has six faculty members; math, physical and applied 

science division has nine faculty members; Learning Resources Center has 

three librarians; and counseling has twelve counselor-instructors. 

All full-time faculty members are members of the Faculty Senate. 

The salary schedule and fringe benefits of the College ore appli-

cable to all full-time personnel. 

A. Strengths 

1. Personnel ore generally well prepared for the duties they perform. 

2. The faculty and administrative staff actively implement the phi los­
ophy of the College. 

3. The size of the staff is appropriate for the number of students on 
Campus. 
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4 . Offices and othe r faci li ties are adequate o nd attractive. 

B. Weaknesses 

1. All Campus personnel do not full y understand the policies , procedures, 
and regulations of the Co ll ege . 

2. The present in-service trai ning program for the faculty is not adequate. 

3 . Communica ti on between faculty and administration is not al ways effec­
tive . 

4. The Faculty Senate is not as effectively invo lved in the decision­
ma king function of the College as it could be . 

5 . The number of facul ty with previous college teaching experience is 
low. 

II. RECOMMENDATIONS 

A. A handbook of College and Campus policies, proc edures , and regulations 
should be provided for each facu lty member. 

B. An in-service training program to explain a ll aspects of the College to 
the College personnel shou ld be provided . 

C . Imp rove communi cati on be tweP. n facu l ty and adminis tration . 

D . Reorganize the Faculty Senate and redefine its goals to a ssure more effec­
ti ve and active participation in College affairs and e ncou rage shared respon­
sibi li ties in decision- making . 

E. Actively recruit experienc ed and we ll-qualified personnel with prev ious 
col lege experience . 

F. Continue to develop effective me thods o f eva luating all personnel to assure 
continued improveme nt in oll areas of the College . 

G. Encourage improvement in the College 's program l--y providing incentive , 
e.g . , payment o f tui tion and sabbatica l leave, for additional graduate 
work. 

H. Inc rease salaries and fringe benefits in order to a ttract new facu lty ancf 
retain present facu lty . 
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F A CILITIES 

I. FI N DI N GS 

The Orc h Jrd Ridge Campus is on attrac tive plant* which has been 

des igned to facilitate the ins tructio na l me thods of the Co llege. The eighteen 

million dolla r complex of eleven bui ldings will accommodate 7,000 students 

w hen completed . Since al l facilities have not been completed, some areas 

are temporari ly being used for functions for which they we re not designed. 

Current cons truction wi 11 be c omp leted when the Commons Building 

and Learning Resources Cente r have been constructed . The Commons Bui lding 

w ill house large assembly rooms and mos t s tudent activity fac ilities, as we ll 

as a book store, cafeteria, and lounges . Occupancy is projected for summer, 

1968. The Lea rning Resources C e nter is ready for occupancy and will be 

used early this spring . One othe r buildirg, the physical education facility, 

is included in the master plan . Cu rrent plans call for construction of this 

facility to begin during 1969. 

Most of the wea knesses of the Campus are a consequence of not having 

all of the buildings available, espec ia ll y the Commons Buildi ng . With the 

e xception of the lack of phys ica l educ ation facilities on the Campus, the 

weaknesses li s ted in the Compu~ repnrt will be corrected during the 1968-69 

ac ademic y ea r . Generally , the Campus is qu ite functional and attracti ve . 

~ See Appe ndi x I , Add end um 
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A. Strengths 

1. The physical attractiveness of the Campus provides an atmosphere 
conducive to learning. 

2. The Campus is located near an expressway, which makes it easily 
accessible to the community. 

3 . The buildings are air-conditioned so that they wi l l be comfortable 
during the summer months. 

4 . Facu I ty members have adequate and attractive offices. 

5. The buildings have been designed to meet the needs of the instruc­
ti o no I program • 

6. The buildings are situated so that students may move from class to 
c lass quickly, often without going outside. 

7 . Lab equipment is new, in good condition, and adequate for the 
requirements of the program. 

8. When completed, the Learning Resources Center and the Commons 
Buildings will be the physical and functional center of Campus curric­
ular and extracurricular activities. 

9. Janitorial staff and equipment are adequate. 

10. There is adequate storage space. 

11. Furniture is attractive and adequate. 

12. The Campus is designed to comfortably accommodate a considerably 
larger student body than is presently enrolled. 

13. Instructors' offices are located near learning laboratories which facil­
itates individual studen t conferences. 

B. Weaknesses 

1. There are presently only very limited student cafeteria and student 
lounge and recreation areas. 

2. Chalkboard facilities are not adequate in small assembly areas . 
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3 . There is no physical education facili ty. Phys ic al education cla sses 
must be he ld in leased communi ty fa ci liti e s . 

4. There ore no ou tdoo r recreati on areas for students . 

5. Tinted gloss in windows does no t keep sun from shining brightly in 
o ffi ces and c lassrooms Nith southern exposure, making conferences 
during certai n hours d ifficult . 

6 . There is no student hea I th foe i Ii ty o n Campus . 

7 . Learni ng labs ore occasionally noisy. 

8. G rounds and park ing area lights ore not adequate . 

II. RECOMMENDATIONS 

A . Complete c afeteria and s tudent lou nge and activity areas a s quickly as 
possible . 

B. Prov ide a student health facili ty . 

C. Increa se cha lkboard facilities in sma l l assembly areas . 

D. Provide outdoor recreati on a nd phys ic al education areas. 

E. Prov ide an adequate physical education building. 

F. Provide w indow shades or blinds for offi ces which have southern exposure . 

G. Improve grou nds and park ing lot lighting. 

H. Improve sound conditions in ins truc tional a reas . 
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RESEARC H 

I. OBJ ECT IVES 

The Ore ha rd Ridge Campus of Oakland Community College enrolled 

its first students in the fall of 1967. A commitment to research on the part of 

faculty and staff was in evidence from the commencement of instruction . A 

survey of research a c tivities indi cates a commitment in virtually all of the 

"areas of concern" de lineated for the research function as c ited in the Status 

Study of May 12, 1967. 

11 Research should inc lude the collection and analysis of data 
in all areas of service in which the College is involved in 
relation to itse lf as an entity and the community it serves . 
The data, which points to both strengths and wea knesses , 
shou ld then be put to use to permit a constant up-dating 
and maximum uti I ization of both personnel and media as 
they become affec ted by change. The following are areas 
of concern: 

1. Students 6. Media 
2. Curriculum and Program 7. Evalua ti on of Students 
3. Methods of Ins true ti on 8. Foci Ii ties 
4. Facu lty 9. Studen t Ac ti vities 
5. Counse ling 

II. FIND ING S 

The Student Personnel Div ision at O rchard Ridge reports resea rch 

acti vities in the fo llowing areas : 

1 . A determination of how realistic freshmen are in estimates of 
their own academic ability as measured by se lf-estimate of 
fi rst semes te r grade point average at the s to rt o f course work 
and at the conclusion of one semester . 

2 . An assessment of degree-of-d iffere nces occurring in s tude nt 's 
self-estimated a cademic performance with regard to sex , 
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curriculum, and development course in which .they are enrolled. 

3. Use of voluntary group counseling experiences in an attrition 
abatement program for students with poor ac ademic records. 

4. A comparison of placement test scores and final grades in math­
ematics and English. 

5. A comparison of the academic performance of students in English 
courses to evaluate sub jective (faculty-graded essays) versus 
objective (standardi zed placement tests) English placement tests. 

6. A determination of retention in mathematics courses in which 
assignment is based on standardi zed placement test scores as 
compared with "subjective" placement, and combination of 

. , '" ACT Math percentiles, student high school mathematics grades, 
and counselor discretion. 

7. An eva luation of the effectiveness of counse lor-teacher in 
developmental courses . 

8. A study of the stabi li ty of students occupational interest patterns 
, on the Strong Vocational Interest Test and their academic achieve­

ment. 

9 . The use of the testing center for Campus- wide course evaluation 
by providing a centralized administration of uni t, mid-session, 
and final examinations. 

The Communications and Humanities Division reports the following 

research ac tivities : 

1. A substitution of ta pes , pictures, and films for reading materials 
to determine their effectiveness in implementi ng a "student inter­
est centered" approach to the basic writing course. 

2. The evaluation of objective tests compared with 11 composition­
theme 11 evaluation in assessing composi tion skill s. 

3. Determining if specific assignments in S.A . S. and labs wil l 
improve student response. 

4. The use of SRA transparencies with a contro l group of stude nts 
in English 151 to assess their effectiveness as media. 
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5. A comparison of student- led and instructor- led S . A. S. groups in 
Eng li sh 152 to deterr.iine if students con func tion effectively in 
this formo t independent o f the ins t rue tor. 

6 . A determi nat ion of the d ifference in learning approac hes by o lder 
evening s tudents and younger day students in Engl ish to explore 
more effective use of the "mu lti - path" approac h. 

7. Assessing the effectiveness of the Craig Rea der in comparison to 
the SRA pacer in Reading lmorovement (Engl ish 104) . 

L The use of tape dri I ls and responses control I ed by the ins true tor in 
Spanish 151 S.A. S. in a control - experimenta l setting to determine 
whether significant di fferences exist in fiml grades . 

9 . A study to determine whe ther success in Engl ish literature courses 
is dependent upon compl etion of pre- requis i te English composi tion 

c curses . 

Life and Hea lth Sc iences C'ivision reports the fo l low ing resea rch ac ti vi ties: 

1. An analys is of computer tes t results in GSC 151 in relation to the 
stotement (s) o f o bjecti ves , the test i tem{s), and the media used by 

the student to achieve the ob jective . 

2 . The deve lopment of a diagnostic test to be used at the start of the 
term in General eiology to assess ability leve ls of students in the 

introductory biology -:curse . 

3. A determination of whether s tudent terminal performance in GSC 151 

c on be improved by di rec te::! s tudy . 

Business and Social Sc iences Divisi on reports research acti v ities in the 

fo l lowing a reas : 

l. Inte r-institutional c ompari sons of student achievement in Socia l 
Sc ience 151 , Po litica l Science 151, and Busi ness 101 through 
administra tion of pre-post tests to students . 

2. The eval ua tio n of the effec ti ve ness of structured S . A . S. for aca­
demic low-achieve-rs in attempting to improve a c ademic performance. 

3 . An assessment of the exten t to which eveni ng b lock schedul ing 
assists app ropriate leornin~. 
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... 
· Math, Physical and Applied Sciences is doing research in the following 

areas: 

.. 

, ..... 

1. Experimentation with more effective use of the functional team in 
terms of motivating students in G .A. S. An analysis of test score 
difference will be undertaken to determine whether the G.A.S. 

' becomes more effective as a motivational device when other func­
tions are eliminated (testing, evaluation, etc.); and, the response 
of students to a completely personal approach by the master teacher 
in a G .A. S. when his role as evaluator is minimized. 

2. The development of a self-rater which provides students with imme­
diate feedback to determine if the self-rater facilitates improved 
' review and exam preparation. ' 

3. The development of audio tapes coordinated Mth film loops is in 
process. 

The initiation of correlation studies between grades a~ final exam­
ination scores by Campus as a basis for recommendations regarding 
course revision. 

·/ .. 
A. Strengths 

1. There is an apparent genuine commitment and enthusiasm on the part of 
Orchard Ridge faculty and staff for research activities. 

2. The involvement of faculty in research is based on personal interest 
in improving the instructional process rather than administrative 
coercion. 

3. Division Chairmen are enthusias tic and supportive of research efforts 
within their divisions. 

4. A learner-centered, learning-facilitative philosophy of research activ­
ity prevails, with virtually all activities directed toward improvement 
of student academic success. 

5. Most research activities are wel l designed and carefully implemented. 

6. Ongoing research activities are occurring in all but three of the "areas 
of concern" delineated in the objectives at the be'glnning of this report. 

7. A consistent concern of faculty and staff research activities is directed 

.. ,. 
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toward increasinS; the accuracy w ith which students are placed in 

courses. 

t. . Faculty research exh ibits a positive commitment to the improvement of 
instruction and the:r own effectiveness as teachers . 

9 . A continuous effort to be innovative and to improve objectivity in the 
evaluation of student performance characterizes much of the research 

in process. 

B. 'lieaknesses 

1. Research efforts are not apparent in the following three "areas of con-
cern:" faculty, facilities, and student activities . 

2 . Duplication of research activities is indicated on the Orchard Ridge 

Campus. 

3. A lock of clerical assistance and data processing resources presents 
difficulties in completi ng and r~porting research so tisfactorily. 

4 . A need exists for a standard i zed method of reporting results of research 

so that it might be sha red by all faculty . 

5 . An absence of coordi notion i r, Campus research efforts is apparent. 

111. RECOMMENDATIONS 

A . The assignmen t o f responsibili ty for the coordination of Campus research 
activities at Orchard Ridge to the Dean of Instruction. 

B. The establishment of a Committee on Campus Research w i th represen tation 
from each academic and administrati ve area of the Campus to facilitate 
articulation with re0ord to researcl1 activities . 

C . The deve I op men t of re sea rd, efforts in the area s of Campus foe i Ii ti es, 
faculty, and student a ctiviti es. 

D. The identificati on of Cam pus resources available to provide assistance to 
faculty and s taff research activ iti es . 

E. The periodic publicati on of Campus 1 esearc h resu lts to increase awareness 
on the part o f the facu l ty and s taff regard ing ac tivities in thei r areas of 

concern. 

F. The deve lopment of gu ide lines to fac ili tate uniform reporting of resu lts. 
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Appendix B - Addendum l 

ORCHARD RIDGE CAMPUS ORGANIZATION 

Provost 
I 

Dean of - Campus Services Dean of 
Ins true ti on Manager Students 

Assistant Bookstore Assistant Dean, 
Dean, LRC Supervisor - Student Ac ti vi ties -

Assistant Dean Building and Associate -,__ 
Career & Evening - Grounds Supervisor - Dean, Testing -

Division Senior Associate Dean, 

- Chairmen (5) --- Security Officer - Counseling -

Faculty I Counselors 

Students I 
r 
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OAKLAND COMMUN ITY COLLEGE 

JOB DESCRIPTION 

PROVOST 

Res pons i bi Ii ti es: 

The Provost is responsible to the President of the College for the daily operation of 
his Campus within established College policy and administrative regulations and pro­
cedures. In fulfilling his responsibilities, he performs the following: 

Functions: 

1. Carries on responsibility for the implementation, supervision, and evalua­
tion of the total year-round day and evening educationa l program. 

2. Carries on responsibility for the compilation of all reports and other data, 
as required. 

3. Recommends facility requirements, including additional facilities or modi­
fications to existing ones. 

4. Makes recommendations concerning all matters that affect the Campus and 
participates in the development of policy for the tota l College. 

5. Recommends appointment, promotion, demotion, or dismissal of all personnel 
assigned to his Campus. 

6. Makes all professional and classified staff assignments. 

7. Conducts in-service training programs for faculty and staff. 

8. Carries on responsibility for evaluation and recommendation, for retention 
and dismissal of all faculty members. 

9. Supervises the preparation of the Campus budget and is accountable for its 
odm i nis trati on. 

10. Certifies students eligible for degrees or certificates. 

11. Officially represents the Campus at official meetings, ~s required. 

12. Performs such other duties as assigned by the President of the College. 
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OAKLAN D COMMUN ITY COLLEGE 

JOB DESCRIPTION 

DEAN OF INSTRUCTION 

Respons i bi Ii ti es: 

The Dean of Facu lty is responsib le to the Provost for the daily instructional operation 
of his Campus withi n established College policy and admi nistrative regulations and pro­
cedures. In fulfi lli ng his responsibilities, he performs the following: 

Func tions: 

1 . Mee ts regula rly with Division Chairmen a nd fac ulty to discuss educational 
philosophy, instructional problems, course materials, and course offerings 
in an attempt to improve the Oakland Community College instructional 
program . 

2. Encourages the c ontinual improvement of professional ethics and professional 
growth of the facu I ty. 

3. Makes visits to the learning areas in order to be continually a ware of the 
educational· programs and teaching methods. 

4. Carries on responsibility for the implementation of the instructional program. 

5. Acts as liaison between the Division Chairmen and Chairman of the LRC and 
the Campus Provost. 

6. Maintains records involving faculty contractual agreements, salaries, 
teaching schedules and vacation schedules. 

7. Maintains records pertinent to effectiveness of the learning programs and 
uti Ii za ti on of foci Ii ties. 

8. Interviews and recommends candidates for faculty positions after an initial 
screening and approval by Division Chairmen. 

9. Recommends faculty and Division Chairman contract terms to Provost. 

10. Develops and maintains the Campus master class schedule in coordination 
with Dean of Students and Division Chairmen. 

11. Synthesizes Divisional budget requirements as he works with Chairman, 
Provost and faculty in preparation and maintenance of budgets. 

(continued) 
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Dean of lnstruc ti on (continued) 

12. Conducts faculty recruiting activities with suggestions and guidance from 
Chairmen, and in conjunction with College personnel. 

13. Assists the Provost in development and maintenance of Campus planning, 
present and future. 

14. Meets as required with administrators of other Ccrnpuses to insure program 
continuity and to discuss the resolve mutual problems. 
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OAKLAND C OMMUN ITY COLLEGE 

JOB DESCRIPTION 

DEA N OF STUDE NTS 

Respons i bi Ii ti es : 

The Dean of Students is responsible to the Provost of t he Campus for the development, 
coordinati on, supervision, and evaluation of the Campus Student Personnel Programs . 
These functions include guida nce , individual a nd group testi ng, as designed on the 
Campus , on- Campus placement, student heal th, student activities, Campus financial 
aids programs, interco llegiate athletics and intromurals, as well as other s tuden t­
related affairs a ss igned to the Campus . In fulfilling his respons ibi li ties , he performs 
the following: 

Fune tions: 

l. Assists in the coordination of admissions, registration, financia l aid and 
College p lacement . 

2 . Prepares and admin isters the budgets related to student personnel . 

3 . Carries on responsibility for s tud1~n t health and we lfare, including the 
disc iplinary procedures necessary to have conduct becoming of Co llege 
s tudents . 

4 . Eva luates a nd supervi ses all profess iona l and c lass ified staff assigned to 
student personnel, inc luding the recommendation for promotions or ter­
minations . 

5 . Recommends new appl icants for profess iona l and classified s taff approved 
for student personnel positions . 

6. Carries on responsibility for student records, including their professional 
use . 

7 . Assists in the plannin3 of faci liti es conduci ve to s tude nt learning and 
ma i ntaining a good environment for student life . 

8. Conducts meetings and professional workshops des igned to encourage 
professional grow~h and development. 

9 . W:>rks c losely w ith th e Deon of Faculty in evaluation and recommenda­
tions regarding the educational program of the C o llege . 

(continued) 
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Dean of Students (continued) 

10. Works closely with the Dean of Students of other Campuses to provide a 
consistent Student Personnel Program for Oakland Community College. 

11. Performs other duties as assigned by the Provost of the Campus. 
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OAKLAND COMMUNITY COLLE GE 

JOB DESCRIP TI ON 

ASSOCIATE DEAN OF STUDENT S - COU NS ELING 

Responsi bi Ii ties : 

The Associate Dean of Students - Counse ling is responsible to the Dean of Students for 
the planning, development, supervision, and coordination of the Campus counseli ng 
program and related duties that w ill be assigned to the counselors. In fulfilling his 
responsibilities, he performs the follow ing : 

Functions : 

1 . Car ries on responsibility for the vocational, educational, and personal 
counseling and other related aspects of the counse ling program . 

2 . Carries on responsib ili ty for the on-Campus placement of students. 

3 . Carries on responsibility for the on- Campus financia l a ids program . 

4 . Supervises and evaluates co·.mselors and c lassified sta ff assigned to 
counseling, and recommendatio ns in the:r behalf. 

5 . Carries on immediate supervision and maintenance of student records . 

6 . Performs a counse ling func tion cons istent with the wo rk load assigned 
to the position . 

7 . Carries on responsibility for professional counseling leadership wh ich 
encourages counselors to deve lop a sound counseling program to meet 
the needs of the students . 

8. Assumes other responsibi Ii ties assigned by the Dean of Students. 
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OAKLAND COMMUNITY COLLEGE 

JOB DESCRIPTION 

ASSISTANT DEAN O F STUDENTS - STUDENT ACTIVIT IE S 

Responsibi Ii ties: 

The Assistant Dean of Students - Student Activities is responsible to the Dean of Students 
for the planning , development, coordination, and eva luation of the Campus Student 
Activities Program. In fulfilling his responsibilities, he performs the following : 

Functions: 

1. O rgan izes student activities including the newspape r , fraternities, 
sororities, service organizations and other such organizations neces­
sary to encourage student learning and c omplement the educational 
program of the College. 

2. Develops the Campus Student Acti vities Calendar . 

3. Recommends and publishes Campus student regulations. 

4. Publishes various fl yers encouraging student participation in learning 
activities out of the c lassroom . 

5. Organizes leadership programs to assist the students in administering 
their respective o rgan i za ti ens . 

6 . Enc ourages fac ul ty invo lvement in the a cademic and non-academic 
affairs of student life. 

7 . Establ ishes performance specific ati ons in student ac tivities. 

8 . Superv ises , eva lua tes, and sel ects sta ff assigned to the Student 
Ac ti vi ti es Program . 

9 . Supervises fac ilities and equi pment assigned to Student Ac ti v i t ies. 

10. Assumes other respons i bi Ii ti e s as assigned by the Dean of Students. 
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OAKLAND COMMUNITY COLLEGE 

JOB DESCRIPTION 

ASSOC IATE DEAN OF STUDENTS - TE STING 

Res pons i bi Ii ti es: 

The Associate Dean of Students - Tes ting is responsible to the Dean of Students for the 
p lanning, development, and supervision of a testing center c apable of administering 
and interpreting achievement, aptitude, personality, and interest tests to groups and 
individuals . The testing center will be planned to administer and score placement 
and final exa minations for students enrolled in classes . In addition, he is respons ible 
for p lann i ng, developing, and supervising a continuing registration center to facilitate 
sel f-pacing . In fulfilling his responsibilities, he performs the following: 

Functions: 

l . Plans the testing center and registration cente r to accommodate se lf-pac ing . 

2 . Admin isters and utilizes standard evaluative instruments for the di agnosis 
o f student c apabi li ties and difficulti es . 

3. Assists in the deve lopment of new ins trumen ts , in con junction with Divis ion 
Chairmen, for the a ssessment of learning obj ec tives and media used to 
achieve the learning objectives. 

4 . Cooperates w ith tf e ntire Student Personr 
most effective use of the testing cen ter . 

5 . Supervi ses the staff of the testing cen ter . 

Departm ent to insure the 

6 . Ass ists in in-service training for Coll e ge oersonnel . 

7 . Performs addi ti ona l functions specific all y ass igned by the Dean of Students. 

- - --- - --
----------------~ 

r 



DIVISION CHAIRMAN 

Res pons i bi I i ti es : 
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OAKLAND COMMUNITY COLLEGE 

JOB DE SC RI PTION 

The Division Chairman is directly responsible to the Dean of Faculty for the overall 
administration of his division. In fulfilling his responsibilities, he performs the 
following: 

Functions: 

1. Determines the assignments of all members of the division. 

2. Assures that all members of the division understand their assignments, 
the procedures to be followed, the time allowed to complete their 
assignments, and that they perform these in accordance with approved 
procedures and within the prescribed time. 

3. Evaluates all members of the division and makes recommendations 
regarding future employment. 

4. Supervises the laboratories to assure that al I required media and 
facilities ore available and functional. 

5. Maintains communications with other divisions of the College to 
facilitate the achievement of the mission of the College. 

6. Assures conformance with approved course plans, testing procedures, 
and research projects. 

7. Reviews, evaluates, and approves course plans, testing procedures, 
and research projects. 

8. Assists in the preparation of the College budget. 

9. Reviews and approves all requisitions and monetary requests initiated 
by members of the division. 

10. Arranges in-service training programs for members of the division. 

11. Assists in the development and revision of the courses. 
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Div is ion Chairman (con tinued) 

12. Assists and evaluates assigned students . 

13. Deve lops and implements general and small assembly sessions. 

14. Performs addi tiona I functions spec ifica I ly assigned. 

~ - --- - --- - - -----' 



I 
] 

l 
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OAKLAND COMMUNITY COLLEGE 

JOB DESCRIPTION 

GROUP COORDINATOR 

Respons i bi Ii ti es: 

The Group. Coordinator is responsible to the Division Chairman for the development, 
implementation, review, evaluation and revision of the courses assigned to his group. 
In fulfilling his responsibilities, he performs the following : 

Fune tions: 

1. Reviews, evaluates, and approves course plans. 

2. Assures conformance with approved course p lans. 

3. Develops and revises course packages. 

4. Specifies and implements general assembly sessions . 

5. Assists and evaluates assigned students. 

6. Specifies and implements small assembly sessions . 

7 . Performs additional functions specifically assigned by the 

Division Chairman. 



5 - 72 

Appendix B - Addendum 2 

OAKLAND C OMMUNITY COLLEGE 

JOB DESCRIPTION 

ASSIS TANT LIBRARIAN 

Respons i bi Ii ti es: 

The Librarian- Instructor 's chief obligation is to assist the Director in any and all of 
the Center 's obligations as expressed in its philosophy of service . In fulfilling his 

respons ibilities, he performs the following: 

Functions: 

1. Sugges ts books and other media for purchase in the follow ing specific 

disciplines: 

a . English 
b. Mathematics 
c. Rec reation 

2 . Represents the LRC on the Media Advisory Committee 

3. Prepares book collections for the two satellite libraries within his 

assigned area . 

4. Assists the Campus Director of the LRC in providing those services 

essential to the learning program. 

5 . Supervises the c lerical procedure in regards to booki ng films, filmstr ips, etc . 

6. Supervises the weekly inven tory reports o f audio- v isual equipment. 

7. Prepa res bibliographies of books and on book med ia in t he English, Mathe­

matics, and Recreational areas . 

8 . Supervises the organization ofa film and filmst rip d i rectory arr:mged by 
sub ject and inc ludes a ll known ava ilab le titles from all known ava ilabl e 

sources. 

9 . Assists the Director in the con trol of all audio- visua l equ ipment. 

10. Assists the Provost in prov iding those services recommended by the Coll ege 

administrative s taff . 

11 . Studies the Learning Resources Center organization and service w ith the 
aim of providing a nd expa nding ou r method of operatio n . 

] 

1 

E 



~ 
I 
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OAKLAND COMMUN ITY COLLEGE 

JOB DESCRIPTION 

EDUCATIONAL MED IA SPECIALIST 

Respons i bi Ii ti es: 

The Educationa l Media Specia list is responsible to the Chairman of the Learning 
Resources Center for the audio-visual facilities available on the Campus and services 
performed o n the Campus. In fulfilling his responsibilities , he performs the following: 

F 
l • . 

unctions: · 

1. Equips, schedules personnel, and superv ises the preparation room for 
the General Assembly area in the Commons Building. 

2. Equips, schedules personnel, and supervises the audio-visual area in 
the Learning Resources Center. 

3. Alerts faculty to new audio-visual media by arranging in-service sess ions 
and by periodica ll y distributing written information. 

4. Advises faculty of methods of integra ting audio-visual media . 

5. Provides reports and information requested by the Learning Resources 
Chairman. 

6. Ass ists in the deve lopment and implementation of audio-visual courses 
included in the Learning Technology Program . 

7 . Advises laboratory ass istants regardi ng the utili zation and repair of 
audio-visual equipment. 

8. Makes minor repairs to audio-visua l equipment and arranges for major 

repairs. 

9 . Performs other assignments speci fica lly made by the Chairman of the 
Learning Resources Center. 
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OAKLAND COMMUN ITY COLLEGE 

JOB DESCRIPTIO N 

LI BRA RY ASSIS TA NT 

Qualifi cations: 

Associate degree in Library Techno logy or equiva lent . 

Respons i bi Ii ti es : 

The Libra ry Assistant is responsibl e to the Learning Resourc es Center Chairman for 
ass isting in operating the library and in mainta ining library serv ices. These respon­
sibiliti es are fulfill ed by performing the following: 

Functions: 

1. Answer simple referenc e questions . 

2. Find books and materi a ls requested by library borrowers . 

3. Coordina te the overall process of ordering and receiving books and 
materials. 

4. Help to keep the libra ry and its books and mate rials in a neat, orderly 
condition for public use. 

5 . Assemble lis ts of books and media in given subject a reas. 

6. Assemble collections of books and materials for use in laboratories . 

7 . Take scheduled turns with the professional librarians in supervising the 
public rooms . 

8 . Perform other miscel laneous library duties assigned by the LRC Chairman. 
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OAKLAND COMMUNITY COLLEGE 

JOB DE SC RI PTION 

AUDIO-VISUAL MAINTENANCE TECHNICIAN 

Qualifications: 

Graduation from high school or its equivalent. 
Ability to operate and repair audio-visual equipment. 

Res pons i bi Ii ti es: 

Under the supervision of the Associate Dean of the appropriate Learning Resources Center, 
the Audio-Visual Maintenance Technician produces and duplicates taped instructional 
materials and is responsible for the equipment required to utilize them at a specific Campus. 
He assists the faculty to record items as requested, and maintains master tape files, inven­
tory and other operational records. These responsibilities ore fulfilled by performing the 
fol lowing: 

Functions: 

--

1. Producing, editing, and splicing of master tapes. 

2. Duplicating tapes and forwarding them to other locations in the College. 

3. Repairing damaged tapes and tape decks. 

4. Transferring and replacing obsolete cartridges. 

5. Maintain required master tapes, returned cartridges, and other records. 

6. Perform necessary repairs on Campus audio-visual equipment. Arrange for 
warranty work with dealers when possible. 

7. Notify Media Specialist when extensive repairs are necessary such as 
might require complete replacement or return to manufacturer. 

8. Maintain a supply of maintenance parts and blank tape. 

9. Distribute equipment needed by faculty for short periods. 

10. Maintain an inventory of equipment on the Campus. 

11. Develop a collec tion of master tapes for al I of the cours.es offered by the 
College. Maintain record of progress of same. 

12. Perform other duties as requested by Media Specialist or LRC Division Chairman. 



.-
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OAKLAND COMMUN ITY COLLEGE 

JOB DESCRIPTI ON 

COUNSELOR 

Res pons i bi Ii ti es: 

The Counselor is responsible to the Assistant Deon of Students - Counseling for the coun­
sel ing of s tudents . In fulfil ling his respons ibi li ties, he performs the following: 

Functions: 

1 . Carries o n responsibi lity for the educational, socia l , personal, and occupa­

tional counse ling of students. 

2 . Programs s tudents for courses in advance of registration . 

3. Makes himse lf available for consultati ons with facu lty and administration, 
regarding prob lems of students . 

4. Adm iniste rs various individual and group tests and in terprets the resu lts to 
students, parents, and fac ulty. 

5 . Ass ists in the resea rch of student personne l matters. 

6 . Gathers and mainta ins occupational information for counseling purposes. 

* 7 . Assists in the general work of the Student Personne l Services as a ssigned 
by the Ass is tant Dean of Students - Counseling. 

8 . Maintains a professional relationship with students and faculty, recog ni zing 
the need to carefu l ly use the privi leged .information to which a Counse lor 
hos access in a counse ling re latio nship. 

9. Pe rforms such additional assignments as prescribed by the Assistant Dean 
of Studen ts - Counseling. 

* Speci fi c ass ignments may be made as fo l lows: 

1 • I nternoti ono I s tudents 
2. Acce lerated high school programs 
3. Housing 
4 . Probationary and restricted s tud ents 
5. Resea rch 
6. Scholarships and loans 

7. Stude nt ac ti vi ti es 
8. Tes ti ng 
9 . Ve te rans 
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Course Number 

ACC 111 
ACC 112 
ACC 113 
ACC 251 
ACC 252 
ART l 01 
ART l 02 
ART l 03 
ART 106 
ART 111 
ART 125 
ART 130 
ART 135 
ART 156 
ART 201 
ART 203 
ART 204 
ART 206 
AVM 103 
AVM 104 
AVM 202 
BIO 151 
BIO 152 
BIO 251 
BIO 261 
BUS l 01 
CHE l 00 
CHE 151 
CHE 152 
DPR 101 
DPR 105 
DP R 122 
DPR 132 
DPR 201 
DP R 203 
DPR 204 
DPR 211 
ECO 261 
ECO 262 

5 - 78 

Appendi x C - Addendum l 

COURSE O FFER INGS 

1967- 68 

Orchard Ridge Campus 

Course Ti t ie 

Proprie torship Accounting 
Par tnersh ip Accounti ng 
Corporation Accounting 
Principles of Accounting I 
Princ ip les of Accounting II 
Basic Dra wing 
Basic Design 
Lette ri ng a nd Layout 
Advertising Design 
Arts and Crafts 
Oil Painting 
Ceramics 
Scu lpture 
Art Apprec iation 
Fundamenta ls of Figure Drawing 
Advertising Illustration 
Graphic Reproduction 
Commerc ia l Art Techniques 
Introduction to Audio-Visua l Material s 
Introduction to Audio- Visua l Equipment 
Aud io- Visua l Material Production 
Genera l Biology I 
General Biology 11 
Inve rtebrate Zoology 
Plant Morpho logy 
In troduc ti on to Business 
Introductory Chem is try 
G eneral Chemistry I 
G e neral Chemistry II 
Introduction to Data Process ing 
Uni t Record Equipment 
Introduction to Computer Programming 
Data Processing Applications 
Computer Programming 
Data Processing Systems 
Advanced Computing and Programming Sys tems 
Data Processing Supervis ion 
Economics I 

Economics 11 
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Course Offerings (continued) 

Course Number 

ENG 052 
ENG 104 
ENG 131 
ENG 134 
ENG 136 
ENG 151 
ENG 152 
ENG 156 
ENG 162 
ENG 211 
ENG 221 
ENG 251 
ENG 252 
ENG 261 
FRE 151 
FRE 153 
GER 151 
GER 153 
GOR 010 
GOR 012 
GSC 151 
GSC 156 
LIB 101 
LIB l 02 
MAT 101 
MATlll 
MAT 112 
MAT 113 
MAT 114 
MAT 121 
MAT 122 
MAT 131 
MAT 151 
MAT 152 
MAT 161 
MAT 171 
MAT 172 
MAT 271 
MAT 272 
MUS 101 
MUS 102 

Course Title 

Elements of Written Communication 
Reading Improvement 
Fundamentals of Communication 
Technical Communications 
Business Communications 
English I 
English 11 
Introduction to Theatre 
Introductory Journalism 
Technica l Writing 
Business W ri ting 
American Literature I 
American Literature II 
Public Speaking 
Beginning French I 
Beginning French 11 
Beginning German I 
Beginning German II 
General Orientation 
Guided Orientation 
Life Science 
Physical Science 
I ntroduc ti on to Library 
Circulation Procedures 
Business Mathematics 
Fundamentals of Arithmetic 
Elementary Algebra 
In termediate Algebra 
Plane Geometry 
Technical Mathematics I 
Technical Mathematics II 
Statistics 
Comparative Mathematics I 
Comparative Mathematics 11 
College Algebra and Trigonometry 
Analytic Geometry and Calculus I 
Analy tic Geometry and Calculus II 
Analytic Geometry and Calculys 111 
Calculus and Differential Equations 
Music Theory I 
Music Theory II 
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Course Offeri ngs (continued) 

Course Number 

MUS 156 
MUS 171 
PER 151 
PE R 152 
PER 153 
PER 172 
PER 181 
PER 201 
PER 251 
PER 252 
PO L 151 
POL 251 
PSY 251 
PSY 261 
SEC 101 
SEC l 02 
SEC 11 l 
SEC 11 2 
SEC 121 
SEC 201 
SEC 202 
soc 251 
SPA 151 
SPA 153 
SPA 261 
SSC 151 
SSC 152 

Course Ti t ie 

Music Appreciation 
OCC Chorale 
Phys ica I Ed uc a ti on 
Phys ical Ac tivi ties I 
Physica l Activi ties II 
First Aid 
Field Experience 
Camping 
Physical Activities Ill 
Phys ical Ac ti vities IV 
American G overnment 
Introduction to Pol itical Sc ience 
Introd uc t ion to Psyc ho logy 
Human Re lations and Personne l Problems 
Typing Fundamentals 
Intermediate Typing 
Shorthand Fundamenta Is 
Intermediate Shorthand 
Office Sk i I ls 
Advanced Typing 
Office Machines 
Soc iology 
Beginning Sp,i nish I 
Beginning Spanish II 
Intermedia te Spanish I 
Foundations of Modern Soci e ty 
Foundations of Modern Society 11 
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COUNSELING STATISTICS 

Week of Week of Week of Week of Week of 

REASON FOR V ISIT Oct . 18 Nov . 1 Dec . 20 Feb . 20 Apri l 2 

Adds 2 2 4 0 

Admission 0 5 28 58 

Attendance 2 0 2 

Complain~ 0 5 4 

Draft 2 9 0 14 18 

Drop 99 12 3 173 28 

Employmen t 4 21 23 3 16 

Enrollment 5 16 0 0 0 

ENG 052 14 7 0 14 8 

Financial 3 22 15 15 17 

GOR 19 2 0 8 

Grades 4 8 2 6 4 

Persona l 92 102 48 88 92 

Planning 49 34 287 18 129 

SAS 67 67 5 4 5 

Testing 15 20 4 4 9 

Trans fer 3 4 4 6 

VA 2 3 3 6 5 

Withdrawa l 6 3 0 1 l 19 

TOTALS 385 338 398 406 421 
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TEST CENTER ORCHARD RIDGE 
LIST OF CURRENT TESTS October 20, 1967 

TEST TIME NORMS SCORE 

l. Accounting Orientation 40 min. 10-12 gr. %ile 

2. Bender Visual-Motor Gestait Test un. (+min. ) Child. & Ad. Points 

3. Brainard Occupational Preference un. (+30 min. ) 8-12 gr. %ile 

Inventory 

4. Brown-Ho I tzman Survey of Study un. (+20 min. ) H. S. Sr. , Col I. %ile 

Habits and Attitudes 

5. Corne I I Index un. ~lOmin. ) Adol. & Ad. %ile 

6. College C'ualification Test 80 min. 11-13 gr. % ile 

7. California Test of Personality un. (+30 min.) Ad. %ile 

8. Design Judgment Test un. (~30 min. ) Jr. H., Coll., %ile 
Ad. 

9~ Davis Reading Test 40 min. 8-13 gr. % ile 

10. Differential Aptitude Test 3 1/ 2 hrs. 9-12 gr. %ile 

11. Edwards Persona I Preference un. (~45 min.) Coll. & Ad. %i le 

Schedule 

12. Engineering and Physical 80-90 min. H. S. & above % ile 

Science Aptitude Test 

13. General Clerical 43 min. H. S. & above %ile 

14. Gordon Occupational Check List un. (+25 min. ) 

15. Gordon Personal Profile un. (+15 min. ) H. S. & above %i le 

16. Gordon Personal Inventory un. (+15 min.) H. S. & above %ile 

17. Iowa Silent Reading 45 min. H. S. St. Sc. 

18. Kude r Preference Record un. (+30 min.) H. S. & above Diff. 
Ratio 

19. Minnesota Counse Ii ng Inventory un. (+50 min. ) 9-12 gr. 9 scores 

20. Minnesota Multiphasic un. Older Adol. l 0 scales 

Personality Inventory & Ad. 

21. Missouri College English Test 90 min. Coll. % ile 
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List of Current Tests (con ti nued l 

TEST TIME NORMS SCORE 

22 . Mooney Problem Check List un . (-30 min . ) Ad ol . & Ad. n . s. 

23 . Occupational Interest Inventory un . ( -40 min. ) H. S. & above % i le 

24. Otis Ou ick Scoring Me ntal 30 min . H. S. & Coll . I .Q. 
Ability Tests 

25 . Quick Word Test 10- 15 min. H. S. , Col I. , % ile, l.Q . 
Ad . 

26. Rorscha ch Psychodiagnosti c un . C hi Id. & Ad. n . s. 

27. Sh.,rt Test of Educ a ti ona I Abi Ii ty 20 min. 

28. Stenographic Aptitude Test 25 min . H. S. & Coll. % ile 

29. Strong Vocational Men's and un . (+45 min . ) H. S. & above St. Sc . 
Women's, Machine and Hand Scored 

30 . Thematic Apperc epti on Test un. Child . & Ad . n. s . 

31. Thu rs tone Interest Schedule 10 min. H. S. , Col I. , % ile 
Ad . 

32. Turse Shorthand Aptitude Test 40 min . H. S. & above % ile 

33. Wec hsler Adult Intell igenc e Sca le +45 min. 16- 75 yrs . l.Q. 

34. W ide Range Ac hievement Test 15-30 min . 5 yrs . to Ad . % ile 

GLOSSARY OF TE RMS 

un. untimed Coll . C ollege 

( ) approx imate time Ad . Adult 

gr. grade St . Sc . Standard Scores 

H.S. High Sc hool n . s. no score 

Adol . adolescent 



STUDENT'S NAME 

CURRICULUM 

REFER RI NG TEACHER 

REFERRING COUNSELOR 

PURPOSE OF REFERRAL 

STATEMENT OF PROBLEM 

NEEDED INFORMATION 

DISPOSITION: 
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TEST REFERRAL FORM 

CLASS 

REFERRAL INFORMATION 

EB 

S.S. NO. 

BIRTHDATE 

DIVISION 

DA TE REFERRED 

VB PB 

FOR TESTING OFFICE USE. ONLY 

APPOINTMENT DATE AND TIME 1) 2) 3) ----- ---- ----
GROUP INDIVIDUAL PERSONALITY TEST ADMIN. 

DATE TEST RESULTS SENT TO COUNSELOR 
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TEST REPORT FORM 

STUDENT 'S NAME S.S . NO. ------------ -------

CURRICULUM CLA'.:S BIRTHDATE 

REPORT SEN T TO DATE 

PROFILES 

TEST SCORE TEST SCORE TE ST SCORE 

-

STRENGTHS 

WEAKNESSES 

TE ST SUMMARY 

RECOMME NDATI ONS 

--- - --- - - - - -- - - --
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THE CONSTITUTION OF THE ORCHARD RIDGE CAMPUS 

STUDENT GOVERNMENT 

Oakland Community College 

We, the students of the Orchard Ridge Campus of Oakland Community College, 
in order to develop and maintain high standards of conduct and scholarship, to create 
a strong relationship between the Student Body and Administration, Faculty and Com­
munity, to plan and coordinate extracurricular activities and to promote the general 
welfare of this Campus do hereby establish this Constitution of the Student Government. 

Article I - Name: 

There shal I be a body of elected representatives and officers known as: The Stu­
dent Government of Orchard Ridge Campus - Oakland Community College. 

Artie le 11 - Authority: 

Authority is vested in the Student Government by ratification of this constitution 
and approval by the Dean of Students' office. Ratification shall consist of a simple 
majority of the votes cast. 

Article Ill - Purpose and Objectives: 

The Student Government is hereby established to accompl ish these purposes and 
ohjec tives: 

1. to provide representation for all students. 
2. to communicate between the stude nt body and the administration, 

faculty, and community. 
3. to see that all legislation passed by this body is enforced. 
4. to assist the administration and faculty whenever possible. 
5. to see that there are no discriminatory clauses in all school sanctioned 

functions on the basis of race, color, creed, or nationality. 
6. to insure, within the limitations of this Constitution and the rules and 

regulations set forth by the administration, the right of each student 
to express himself in College affairs. 

7. to encourage and pranote interest in the College through clubs and 
organizations sane ti oned by the Student Government. 

8 . to promote constructive citizenship and high scholarship within the 
community and College. 

9. to coordinate student activities. 
10. to approve, along with the Dean of Students, a budget drawn up by 

the finance committee. Included in this budget shall be a student 
activity fee money which was paid by the students . 
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Arti c le IV - El ections : 

There shall be two e lections held each year . A general el ection shall be he ld in 
t he spring of the year . At th is e lection the offi ce rs and sophomore re presenta tives shall 
be elected . The freshman representatives shall be elected in the fall of the follow ing 
year . The off icers shall be: President, Vice President, Corresponding Secretary, 
Record ing Secreta ry, Trea surer, and Historian . The number of represe nta ti ves shall 
begin at ten and shall increase by one for eve ry 250 students above the enrollment of 
2000. Six of the represe ntatives shal I be from the Sophomore C lass a nd four from the 
Freshman Class. As the tota l number of representatives increases, the fi rs t one over 
ten shall be from the Freshman Class. The second to be added to the total shall come 
from the Sophomore Class and any further increases shall alternate in the same manner . 

Section l . 

Section 2. 

Sec tion 3 . 

Section 4 . 

Section 5 . 

Section 6 . 

The general election shall be held during the Spring term and the 
Student G overnment, at the time of the e lection, sha ll appo int 
such times, p laces , and means as it deems proper a nd effic ie nt. 

Each offi cer and representative elected in the spring shall assume 
offi ce the fo llowing fa ll school session . Those elected in the 
fall sha ll assume office immediately after the election . 

Qual ifi ca tions of vot~rs shall be: 

a . must have paid student activity fee 
b . must be registered wi th the Orchard Ridge Campus of 

Oak land Communi ty Col lege . 

Qual ifications of nominees sha 11 be: 

a . must be a quali fi ed voter (as spec ified above ) 
b . must have:: a 2.0 grade r~ ' nt ave rage a nd carry no less 

than l 0 credit hours . 

Election procedures shall be : 

a . voti ng sha II be by secret bo II ot 
b . any e ligible candidate who submits a petitio n bearing 

the signatures of a t least fifty q ualifi ed voters a nd who 
has fu lfilled the requirements regardi ng campa igning 
(as fo llows be low) sha ll have his name placed o n the 
ba l I ::>t. 

c . no voter may sign more than one petition for any one 
offi ce. 

d . no student may sign mo re petitions for representat ives tha n 
there are representatives to be e lected . 

Regarding the spec ial election to be he ld each fall to e lect two 
representatives, all the above standing rules and regula tions sha ll 
be in e ffect except: 

a . no voter shal l s ign more than two petitions. 
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b. only members of the Freshman Class shall be eligible. 

Campaigning shall be limited to certain activities and regulations 
as specified below: 

a. Candidates sha ll be permitted to form slates provided that 
these are not to be identified in any way with national or 
state parti es, either subversive or otherwise. . 

b. No campa igning shall be ::illowed within fifty feet of the 
polls during e lee ti ens. 

c . No slanderous campaign material shall be used. 
d. No tape, glue, etc., may be placed on any painted 

surface of the build ings to display materials. 
e. Candidates are responsible for all materials related to their 

campaign regardless of any lack of knowledge as to its 
presence. 

f. All campaigning materia ls, etc., must be removed within 
24 hours of the clos ing of the elections. 

g. Infractions of these policies wi ll be reviewed by the Stu­
dent Government and may cause action to be taken against 
the person(s) responsible . 

Article V - Vacancies: 

Section 1. 

Sec tion 2. 

Officers: 

a. Vacancies in any form of an officer's position shall be 
filled by appointment of a representative by the President 
subject to the approval of the Student G overnment. 

b. The office of President is automatically filled by the Vice 
President. 

Represe ntatives: 

a. Should the number of vacancies be three or less during any 
one term, they sha II be fi II ed at the next e I ec ti on . 

b. Should thi s number exceed three, the Student Government 
shall provide for a specia l e lection to replace the vacancies. 

Article VI - Removal from Office : 

Sec tion 1. 

Sec tion 2. 

Section 3. 

An officer or representative may be removed from an office through 
action initiated by the Student Government or the members of the 
student body who are qualified voters. 

Such action shall consist of a petition signed by a minimum of one 
fourth of the el igible voters. 

Student Government shall establish a hea ring no later than ten days 
a fter the receipt of any qualified petition. 

a. Such hearing{s) as may be held shall be in c losed session 
of Student Government. 



Section 4. 

Section 5 . 

5 - 90 

Appendi x D - Addendum 5 

A vote of 2/ 3 of the Student Government in favor of establishi ng a 
special election shall be necessary for such action to be taken . 

In any such e lecti on a ma jority of all qua lifi ed votes cost shal l deter­
mine the possible remova l from office. 

Artie le VI I - Du ti es and Powers of Officers: 

Section 1. 

Section 2. 

Section 3 . 

Section 4. 

Section 5. 

President - the President shall have the duties and powers as listed 
below: 

a . He shall preside at all meetings . 
b . He sha 11 enforce par I iomentary procedure as prescribed by 

Robert' s Rules of Order. 
c . He shall call special meetings at his discretion. 
d . He shall appoint all committee chairmen subject to the 

approval of the Student G overnment . 
e. He sha ll appoint representatives to fill vacancies sub ject 

to the approval of the St udent G overnment. 
f. He sha 11 break ti es by voting on ly in sue h cases. 
g. He sha ll interpret the constitution subject to approva l of 

the Student Government. 

Vice President: 

a . He shal l preside in the President's absence and shall assume 
his powers in case of a vacancy in the Pres identia l office . 

b . He shall act as a general assistant to the President . 
c. He shall head a committee consisting of the represen ta tives 

of al I school organi zations . 

Recordi ng Secretary : 

a. Sholl take ro ll a t al l meetings. 
b. Sha l l record the minu tes of all meetings unless otherwise 

spec ifi ed by the Student Government . 
c . Shall make a permanent rec ord of a ll minu tes and publish 

the same for rev iew by the Studen t Body. 
d. Sha ll post notices of all open mee tings. 

Corresponding Secretary : 

a . Shal l prov ide for communications of the Student Government 
and its elec ted members . 

b . Shal l provide for communication for all correspondence with 
the admini stration . 

Treasurer : 

a . Shall receive deposits and upon authority disburse funds . 
b. Sho ll be the Cha irman of the Finance Committee 
c . Sha l 1 make a comp lete and accurate rec ord of al I financ ia l 

tro nsac ti ons. 
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d. Shall prepare and submit regular financial statements to 
the Student Government. 

e. Shall make all materials and records avcrilable for authorized 
audits. 

Section 6. Historian : 

a. Shall make a record of all the College functions held during 
the College year. This record shal I be passed on from year 
to year to aid the Student Government. 

b. Shall act as a parlimentarian. 

Artie le VI 11 - Duties of Representatives : 

The duties of representatives shall be as follows: 

a. To communicate between the student body and the Student 
Government. 

b. To attend all meetings. 

Article IX - Powers of the Student Government: 

The powers of the Student Government sha 11 be: 

Article X - Meetings: 

a. To uphold the consti tution. 
b. To form such committees and organizations as it deems nec­

essary to implement its objectives. 
c. To represent the student body to the administration, faculty, 

and community. 
d. To implement necessary provisions for the continua tion of 

Student Government. 
e. To review for approval subject to the by-laws of the Student 

Government, any and all constitutions of any school affil­
iated clubs and organizations. 

f. To deny any club or organization its approval provided the 
organization does not meet the standards as listed in th~ 
by-laws. 

g. To authorize and implement a budget drawn up by the 
Finance Committee which involves the money received 
from the student activity fee. 

The President shal I establish a regular meeting time and place. Any vote shall 
take place in the open meetings. 

Artie le XI - Quorum : 

A quorum shall consist of one more than half of the total membership of the Student 
Government. 
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Artie le XI I - Referendum : 

The student body shall have the right to petiti on the Student Government on any 
actions taken by it provided that such petitions bear the signatures of at leas t 1/ 3 of the 
eligible voters. 

Artic le XIII - Amendments : 

Amendments to this cons titu tion may be added by a 2/ 3 vote of the Student Govern­
ment or by a petition signed by 1/ 3 of the qua lifi ed voters . To become effective, a mend­
ments must be ratified by a majority vote of the qualified voters. 

ADDENDUM: 

There shall be a special election of officers and 10 representati ves at large for the 
College year of 1967-68. This election sha ll take p lace on or before October 15, 1967. 
There shall be a special election committee made up of Jacque All en as cha irman and 
those people that she appoints. Electi on procedures as specified in Article IV sha ll be 
maintained except t hat requirements for candidates shall be the same a s requirements 
for voters . 
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ORCHARD RIDGE STUDENT ORGANIZATIONS 

1. Alpha Phi Omega (Service fraternity ) 

2. Basebal I Club 

3. Beta Epsi Ion Del ta (Socia I fraternity) 

4. Chessman Cinematography Club 

5. Chi Delta (Social sorority) 

6. Hockey Club 

7. Intramural Council 

8. Kappa Phi Epsilon (Social fraternity) 

9. Campus Newspaper 

10. Ski Club 

11. Student Guides 

12. Student Government 

13. Student Library Club 

14. Theatre Guild 
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ORCHARD RIDGE CA."IPUS 

LEARNING RESOVRCES CENTER 

STATISTICAL APPEND I X 

Due to the fact t hat t he Orchard Ridge LRC has been open for on l y six 

months , i t i s impossible t o give an annual ave r age of loans pe r student 

and per s ta ff member. We will try t o present f i gur es i n a meaningful 

way fo r the s ix months we have been open . 

I. Circulation 

A. Number of Loans Chec ked Out Per :-lont h Since Open* 

- Books and Prin t ed ~a terials-

Central 
Labor ator y 

Mon ths 
LRC 

Reserve Tota l 
Libraries 

September 2446 2446 

October 214 2788 3002 

November 353 1400 1753 

December 196 3461 3657 

January 480 10623 11103 

February 857 7734 8591 

Ma r c h 930 3577 4507 

To t a l 3030 32029 3505Q 

*a . Sep t ember through Novemher includes lahoratory check ou t figu r es for 
~ath , Physical and Applied Sciences a nd Biol ogy and Life Sciences . 

b . Labo r a t or y figures fo r Decemh~r inc lude the month ' s fi gures for the 
t wo previous l y mentioned Divisions a nd a composite o f checkou t total s for 
t he Communica tions a nd Humaniti es Div i s i on from Sent ember through 
Decembe r - a breakdown wns nnt avai l ah l e . 

-
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B. Breakdown of Faculty - Student Loans 

-From Central LRC Per Month-

Month Faculty Student Total 

October 17 197 214 

November 39 314 353 

December 50 146 196 

January 80 400 480 

February 130 727 857 

March 122 808 930 

Total 438 2592 3030 

Note: October = LRC opened only l as t two weeks. 

December Classes in session only two weeks. 

C. Average Number Books Checked Out Per Month From Central LRC Since Open 

Faculty: 72 Students: 432 Total : 505 
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D. Analysis of Books, Printed ~a t erials, Tapes and Media Circulated in 
Learning Labs 

Books and Slides 
Month Printed Materials 

Cartrid ges Filmstrips To t a l 
Tr ansparencies 

September 2446 1500 500 4446 

Oc t ober 2788 1561 439 4788 

November 1400 1320 472 3192 

December 3461 2749 260 6470 

January 10623 3417 510 14550 

February 7734 2652 171 10557 

~la r ch 3577 1241 235 5053 

To t a l 32029 14440 2587 49056 

E. Average of Books , Printed Ma t e r ials, Tapes and ~ed ia Checked Out From 
Laboratories Per Month Since September 1967. 

Books and 
Print ed Ma teria ls 

5 ,338 

- - --- - - - - - -

Cartr i dge 
Tapes 

2,406 

Films trips 
Slides , e t c . 

431 

Total 

8 ,176 

I 

I 

I 

I 

I 

I 

I 

I 
I 
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SELECTED LIST OF REFERENCE AIDS 
All Items Available in Orchard Ridge Learning Resources Center 

INDEXES 

A. General 
1. International Index (since 1965 changed to Social Science 

and Humanities Index) 
2. New York Times Index 
3. Readers' Guide 
4. Facts on File 

B. Special 
1. Applied Science and Technology Index 
2 Business Periodical Index 
3. Essay and General Literature Index 
4. Public Affairs Information Service (PAIS) 
5. Art Index 
6. Education Index 
7. Agriculture Index (Biological & Agricultural) 
8. Bibliographic Index 

BIOGRAPHICAL INFORMATION 

1. Biography Index 
2. Current Biography 
3. Dictionary of American Biography 
4. Dictionary of National Biography 
5. Who's Who 
6. Who's Who in America 
7. American Men of Science 

ENCYCLOPEDIAS 

A. General 
1. Encyclopedia Americana 
2. Encyclopedia Brittanica 
3. Encyclopedia International 
4. World Book Encyclopedia 
5. Colliers Encyclopedia 
6. Grand Larousse Encyclopedique 
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1. New Catholic Encycloped i a 
2. Jewish Encyclopedia 
3. Encyclopedia Canadiana 
4. Encyclopedia of Philosophy 
5. Encyclopedia of Religion & Ethics 
6. Encyclopedia of World Art 
7. McGraw-Hill Encyclopedia of Science & Technology 
8 . Kirk-Othma r Encyclopedia of Chemical Technol ogy 
9. Encyclopedia of Accounting Systems 

10. Accountant s Encyclopedia 
11 . International Encycloped i a of the Social Sciences 
12. Harpers Encycloped i a of Science 
13 . International Library of Negro Life & History 

DICTIONARIES 

1 . Dictionary of the Bible-Hastings 
2. Dic tionary of the Civil War 
3 . Standa rd Dictiona r y of Fol klo r e 
4. Dictionary of Social Sciences 
5. Gr oves Dictionary of Music & Musicians 
6. Oxford English Dictionary 
7. Ars Hispaniae 
8 . Mythology of a ll Races 
9. Scribners Music Librar y 

ATLASES 

1. Times Atlas 
2 . Rand McNally New Cosmopolitan World Atlas 
3 . National Geographic Atlas of the World 
4. Official Atlas of the Civil War 
5 . The Odyssey World At l as 
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BOOK COLLECTION 

Number of Books in Central LRC Collection and Reserve Libraries By Category 

March 1968 

Classification 

A. General Works - Polygraphy 

B. Philosophy - Religion 

C. History - Auxiliary Sciences 

D. History and Topography 

E. America 

F. United States (Local) 

G. Geography - Anthropology 

H. S<;>ciology, Social Sciences, Economics 

J. Political Science 

K. Law 

L. Education 

M. Music 

N. Fine Arts 

P. language and Literature 

Q. Science 

R. Medicine 

S. Agriculture - Plant and Animal Industry 

T. Technology 

U. Military Science 

V. Naval Science 

Z. Bibliography and Library Science 

Total Cataloged Volumes 

Uncataloged Volumes 

Lab Texts 

Total LRC and Lab Reserve Libraries 

Volumes 
March 1968 

22 

987 

201 

1209 

971 

272 

415 

1495 

586 

57 

318 

298 

469 

3745 

1650 

230 

103 

305 

58 

19 

114 

13524 

1104 

5224 

19852 
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~edia Ho1di n~s-~nrch 1968 

Item Number 

-------------------- - - - --·----------------
Fjlms trips 

Singl e Concept Films 

Slj des 

Tr anspar encies 

8.ecords 

l ,1pes (commercial) 

Tnp~ s (college-made ) 

1316 

117 

1821 

292 

169 

100 

4980 

Charts - Maps 23 

16MM Films 28* 

Pamphl ets 3747 

~ir rofi lm Ree l s 1329 

*Indicates f ilms housed on campus on ] · no r- l hose in Central Film Library . 
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Audio- Visual Equipment Inventory 

Item 

Projection Equipment: 

16MM Projection 

8MM Projector 

Filmstrips Projector 

Slide Projector 

Opaque Projector 

Overhead Projector 

Single Concept Projector 

Filmstrip Previewer 

Executive Slide Viewer 

Sonos·cope 

Video sonic 

Screens 

Projection Tables 

Rear Screen Projection Units 

Audio Equipment: 

Tape Decks 

Tape Recorders (Open Reel) 

(Cassette) 

Phonographs 

Microphones 

PA Systems 

Microfilm Equipment: 

Microfilm Reader/Printer 

Microfilm Reader 

Art Equipment: 

Transparency Makers 

Miscellaneous : 

Language Lab Stations 

Slide Sorters 

Number 

7 

1 

6 

12 

2 

14 

40 

50 

30 

33 

15 

12 

5 

160 

12 

2 

5 

10 

1 

1 

2 

1 

50 

5 
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Ex?end itures - 1967-1968 

A. Books and Per iodical Ex?endjtur ec; t o 'ln r .-h 19118 

LRC Books and 
Periodical s 

$97,828 . 51 

·-- -----------
Lah T<?:·: t s Total 

------·- - - -------- --- --
515, 520 . 05 $113,348 . 56 

B. Other Cap ital Expend itures to ~arc h 14118 

LRC Eq uipmen t 
and '1a t e r ia l s 

104 , 55 7 . 86 

--------------Lab & l.ampus :\ \' 
Equipment and 
~la t e r ials 

112 . 628 .00 

To tal 

217,185 . 86 

C. To t a l LRC Expenditures to ~la rch 1968 

15,300 . 00 

Capital* f'~ To t a l 
~~~ssional ~~eric~~ _:_tude_n_t_~------

217 ,185 . 86 I 38 , 400 .00 I 25 , 064 . T 2500 

Salaries 
Operatin 15 

295,974. 86 

D. Comparison of LRC Expenditures lv ith Totnl Campus Expenditures 

To t al 
Campus 
E:.-pe'1di tu rcs 

** 2 '000' 000 

LRC 
Expenditur es 

--·------------
295, 975 .00 

LRC % of 
Campus Expenditures 

15% 

a . 
b . 

Cir ita l - F'igure re rr,•c;ent s 1r tu.11 encumbr ances . 
Al l other vmnunt s repr esent Jl locat i ons not necessarily encumber ed yet . 

** ~ough pc; timate . 
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OPENING DAY COLLECTI ONS 

Books 

Selection for the basic collection at Orchard Ridge started as early as April, 1967. 
The primary aim was to reflect the educational needs of the Campus curriculum. 
The collection was formed by selecting from the Highland Lakes and Auburn Hills 
Learning Resources Centers those ti t ies whic h were pertinent to the curriculum and 
clientele at Orchard Ridge. This was throught to be a reliab le selection procedure 
because: 

l. The Orchard Ridge Learning Resources Center c hairman helped to build 
one of the first Learning Resources Center collections of the College. 

2. The first collections were carefully se lected from the 11 A11 and 11 S11 Lists, 
Choice, Library Journal, and various selective subject lists for junior 
coll eges. 

Faculty req uests also caused the inclusion of many special sources fundamental to 
specific disciplines. Since faculty members ore truly specialized personnel, com­
pletely familiar with their subjects, their requests ore usually extremely useful and 
va luable. 

Audio-Visual Equipment and Media 

Since the Learning Resources Centers of the College are charged with the ordering, 
receiving, and inventorying of all audio-visua l equipment and media on Campus, 
the Orchard Ridge Learning Resources Center had the responsibility of building the 
first equipment and media coll ection on Campus. Items were se lected by : 

l. Discussions with the Division Chairmen as to their needs in each area. 

2. In the absence of any divisiona l guide lines, the Learning Resources 
Center chairman made a judgment as to what items and quantities to 
order based on actual use of suc h items in her past experience at the 
Highland Lakes Learning Resources Center. 

Since the se lection and ordering were done prior to the arrival of the educational 
media specialist, his valuable services we re not utilized at the time. 
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ORCHARD RIDGE LEAR N I N G RESOURCES CENTER AC TIVITIES 

BEFORE AND Sl l~CE O PE Nl l-.JG DAY 

Ci rcu lotion P1 ocedures 

Many behind-the - scenes operations hod to be performed prior to the opening of the 
temporary Lea rning Resources Center , a mong the fi rs t was the setti ng up of the Circu la ­
tion Desk. The procedu res for the ci rc u la ti on of materials were d iscussed , rules a nd 
regulations decided, and finall y a procedure manual compiled and typed. 

Freshmen Orientation Lec tures 

Another continuing Learning Resources Center activity which began w ith the opening 

of the Camp us was the inc lusion of lectures on the Learning Resources Center and its 
se rvices, comple te with tours, g iven to all the Guided Orientation classes. This pro­
cedure wi 11 continue and be expanded each term . 

Audio-Visual \Vorkshops for Facu lty 

Audio- v isual workshops we re al so conducted for the entire facu lty, both during their 
own orienta tion and repeated after c la sses had begun . Help is a lways available from 
the media spec ialist, the audio-v isua l technic ian, and other Learn ing Resources Center 
personnel in planning and utilizing a ll equipment to its fulles t-- from the booking of 
fi I m~ to thP c hanging of a burned out projector lamp. 

Book Orders 

Since the basic coll ection is sti ll arriv ing, little current ordering is being done except 
for laboratory materials and spec ial faculty requests . O nc e the basic collection is 
totall y received, the usua l se lec tion and o rdering covering the current publications 
will become a weekly routine. A browsing c o l lection is p lanned for leisure read ing. 
The selec tion procedure inc ludes pe rusa l of Cho ice, other library publ ications, pub­
li shers ' announceme nts , and facu lty req uests . To keep everyone informed of new 

acqui siti ons , the centra l Learning Resources Center processing pub l ishes a periodic 
(month ly ) li st of all acquisitions in the Le arning Resources Cente rs. 

Pe riodic a ls 

The Orc ha rd Ridge learning R esourc e~ Ce nter maintains a subsc rip tion list of 418 
c urrent per iod ical s. Not a ll are di sF la yed rm the Learning Resources Center shelves; 
sixty -four of the more specia li zed are routed cli1ec t ly to the corresponding labora tory 
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in each subject division. It is felt that here the subject periodicals have a more direct 
application to a student's learning situation by being among other subject materials to 
which he is exposed while working in the tutorial laboratory. 

Back files of the indexed periodicals on the subscription list are on microfilm in the 
Learning Resources Center, most of them dating back to 1950. Prior holdings will be 
purchased later. 

Interlibrary Loans 

Interlibrary loan requests from the faculty are frequent. They are usually for technical 
and scholarly publications to which the Learning Resources Center does not subscribe. 
We are fortunate in having many large university libraries plus the Detroit Public 
Library in the immediate area from which we are able to obtain requests quickly. 

Community Services 

Since it is expressed in the Oakland Community College philosophy to "provide educa­
tional services designed to meet the needs of all age groups ••• 11 and "enhance the social, 
cultural, and intellectual life of the community by proffering the special skills and 
leadership of the College ••• 11

, the Orchard Ridge Learning Resources Center extends 
its services to al I who come there. A guest card has been designed and printed which 
is supplied to all persons of th,e junior college district not enrolled, but who wish to 
charge out books from the library. To date fifty applicants have cards with the same 
check-out privileges and responsibi Ii ties as the Oakland Community College students. 
With the completion of the permanent Learning Resources Center building which houses 
other facilities, it is expected that the number of outside community users of the Oakland 
Community College Campus will increase. 

Coding of Laboratory Materials 

The coding of laboratory materials is an important function of the Learning Resources 
Center which necessitates accurate records as well as a documented procedure to cover 
the handling of each type of media. A coding procedure consisting of five parts was 
devised containing the department and course numbers in which the media will be used, 
a number for the type of media, a title or accession number, and a copy number. The 
above, coupled with the identifying "OCC" and Laboratory" stamps on each item, con­
stitutes the Orchard Ridge instructional materials coding procedure. 

Two master files are maintained in the Learning Resources Center for all the media 
coded--one author/ title and one numerical, subdivided by division and then by course. 
The use of the coding procedure will permit the media information to be computerized 
and a media directory issued at a later date. In the nine months prior to the opening 
of the Campus in September, 1967, 14,000 pieces of media were coded and distributed 
to the laboratories. 
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Audio-Visual Aids and Equipment 

Since the Learning Resources Center is responsib le for the purchase, inventory, and 
repair of all audio-visual equipment on Campus, it is also our duty to be awa re of 
new equipment and media and introduc e it to the faculty. The media specialist main­
tains a file of cata logs, brochures, and dealers for o wide variety of commercially 
availabl e materials and is prepared to offer he lp and suggestions. 

Faculty Informat ion 

Al I publishers 1 brochures and announcements o n new publications are forwarded to the 
Division Chairmen for perusal and distributi on re their faculty . Some times specia l 
items are routed directly to a facul ty member whose special interest is known to the 
Learn ing Resources Center staff. Included in these are brochures on audio-v isual 
equipment, laboratory supp li es, as well as printed materials. 

College Catalog Col lec ti on 

The Learning Resources Center maintains a collec tion of college catalogs from all the 
junior colleges throughout the United States and also from a large number of four-year 
colleges. A spec ial effort was made to obtain this co ll ection wh ich is kept up to date 
by mail ing lists or periodic requests. Since dup licates are received, they are routed 
to the counseling area for use there. 

Learning Resources Certer/ Di ,, isions li ci ison 

Each professional staff member in the Learning Resources Center has been assigned a 
liaisonship to one of the divisions in the desire to c reate a strong tie of continuing 
service between the two areas. They are expec ted to attend division meetings, 
observe and suggest, and report to the Learning Resomc es Center chairman any 
problems, observations, e tc., which wi 11 help smooth and improve the services to 
the divisions . 
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Professional: 

Associate Dean 
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ORCHARD RIDGE CAMPUS 

LEARNING RESOURCES CENTER STAFF 

FULL TIME 

Assis tant Professor (Administrative Assistant) 

Instructor (Assistant Librarian) 

Educational Media Specialist 

Total 

Technical and Classified: 

Library Assistants 

Audiovisual Maintenance Technician 

Secretary 

Clerk-Typists 

Total 

Grand Total 

Job descriptions attached 

Number 

1 

1 

1 

1 

4 

2 

1 

1 

2 

6 

11 
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OAKL AND COMM UNIT Y COLLEGE 

NORTH CENTRAL REPORTING COMMITTEE 

FAC ILITIES 

EVAL UATION Q UESTIONNAIRE 

DIRECTIONS: Please answer all questions on the following form. Indicate your 
answers on the I. B.M. answer c ard attached with the mark sense penci I provided. 
Please be as accurate as possible. Thank you. 

1. Indicate your campus location. 

A. Auburn Hill s 
B. Central O ffice 
C. Highland Lakes 
D. Orchard Ridge 

2. Indicate your academic divi sion area. 

A. Life and Health Sciences 
B. Math, Phys ica l Science, and Technical 
C. Communications and Humaniti es 
D. Social Science 
E. Business 
(If none of these, leave #2 blank. ) 

3. Indicate your academic di v ision o r area. 

A. Learning Resources Center 
B. Counseling 
C . Admi nistration 
D. Secre tarial or Plant Operations 
E. Student 

Questions 4-13 pertain to lighting. In your op inion is the lighting adequate, in 
the following a reas, for stude nt and faculty use? 

A. Yes 
B. No 
C. Does not pertai n 

4. General Assembly Areas 
5. Small Assembly Areas 
6. Preparatory Areas 
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7. Wet Labs 
8. Learning Labs 
9. Parking Lots 

10. Offices 
11. Learning Resources Center 
12. Campus Grounds 
13. Hal Is and Stairways 

Questions 14-18 pertain to heating, cooling, and ventilation. In your opinion are 
the above conditions adequate for student and faculty comfort? 

A. Yes 
B. No 
C. Does not pertain 

14. General Assembly Areas 
15. Small Assembly Areas 
16. Laboratories 
17. Offices 
18. Learning Resources Center 

Questions 19-28 pertain to maintenance. In your opinion are the areas used by you 
maintained in a satisfactory manner? 

A. Yes 
B. No 
C. Does not pertain 

19. Tile Floors - Labs 
20 •. \ .~al}ways and Stairs 
21. Offices 
22. Rest Rooms 

-; =·~.'·! 23~-' .C:halkboards 
24. Carpets 
25. Carrels 
26. Grounds 
27-. Cafeteria 

- 28. Refreshm'ent :Areas 

·Questions 29-47 pertain to adequacy of physical facilities. In your opinion are 
the following facilities adequate? 

A. Yes 
B. No 
C. Does not pertain 

29. General Assembly Seating Capacity 
30. Small Assembly Seating Capacity 



5 - l 14 

Appendi x I - Adde ndum 2 

31. Faculty and Staff Park ing Spac e s 
32 . Student Parking Spaces 
33. Locati o n of G enera I Assembl y Rooms 

34. Location of Sma 11 Assemb ly Rooms 

35 . location of Laboratories 
36. olac ko ut Shades 
37 . Student Lounge 

38 . Faculty Lounge 

39 . Cafeteria 
40 . Vie t Lab Fi xtures 

41. La b Furnitu re 
42 . Off ice Furnitu re 
43 . Lab '; /ork Space 

44 . Rest Rooms 
45. Student Recreation Fac i lities 
46. Facu lty Recreation Fac il i t ies 

47. learning Resources Cen te r 

Ouesti o ns 4f - 50 pertain to misce ll aneous areas. 

A . Yes 
B. No 
C. Does not apply 

48 . Is noise excessive in Instructional JI.recs? 

49 . Is secretarial offi ce spac e adequate? 

50. Is security adequate? 

51 . On tl->e top of your ans we r card i n the spaces marked, " Form No. of test must 
be marked here," fill in the number of your subject area from the li st beiOw_: __ _ 

BUS INESS LIFE AND HEALTH SCIENCES ----

l. Accour,ting l. Biology 

2. Dusi ness 2. Dental Assisting 

3. Dato Processing 3. Heal th Educ a ti on 

4. Fcorl Serv ice Techno logy 4. landscape Technology 

5. Low [nforcement 5. Life Science 

6. Marketing 6. Medical Technology 

7. Medical O ffi ce Ass is t ing 7. Nursi ng 

r, 6. Retai Ii ng 8. Physical Education 

9. Secreta 1iol Sc ience 9. Recreation 

l 0 . Stenography 
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COMMUNICATIONS AND HUMANITIES SOCIAL SCIENCE 

l. Art l. Economics 
2. English 2. History 
3. Foreign Languages 3. Political Science 
4. Journa I ism 4. Psychology 
5. Library Technology 5. Social Science 
6. Literature 6. Sociology 
7. Music 
8. Speech' 

MATHEMATICS, PHYSICAL AND APPLIED SCIENCES 

l. Automotive Tee hnology 
2. Chemistry 
3. Drafting 
4. Earth Sciences 
5. Electronics Technology 
6. Mathematics 
7. Mechnical Technology 
8. Physical Science 
9. Physics 

l 0. Radio and Television Repair 
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or.c: u,~~j) l~IDS!: F.'.CIJ.I'i' J [ S L\' /~LC!\fIO:: C:U ESTJO: :;'.AUf. 

QC l'.STIO: : TOT,\L :·:c;.:r.FJ:. or r~r:s~ ·o : ·srs 

A B c D E nm~E 

1 1 2 81 
2 11 12 17 8 6 30 

3 2 8 3 5 26 40 
4 7 L1 7 1 2 
5 62 18 3 1 
6 49 3 28 4 
7 35 !1 L10 5 
8 67 6 7 4 
9 19 62 3 

1 () 70 7 7 
11 67 7 9 1 
12 22 56 2 L1 

13 60 21 3 

l'• . ' 55 27 2 
15 511 27 2 1 
1 i; 45 22 13 4 
17 49 22 10 3 
18 55 12 11; 3 
19 50 20 13 1 
20 57 2L1 1 2 
/.1 60 1L1 8 2 
22 62 16 6 

23 37 38 5 1, 

24 59 18 1 6 
25 53 19 9 3 
26 67 16 1 
27 23 49 10 2 
28 26 52 3 3 
29 53 28 2 1 
30 49 31 3 1 
31 L15 25 12 2 
32 62 11 6 5 
33 55 25 2 2 
34 l17 32 /1 1 
35 66 2 1/1 2 
36 15 53 1(1 
37 29 41 111 
38 1!1 35 33 2 
3<) 22 L eo l u 11 3 
110 30 12 39 3 
41 47 111 ~() 3 

r , 42 52 18 13 1 
L1J 1, 7 13 18 6 
44 7 L1 7 3 
/15 19 L1(1 13 6 
L16 6 42 32 4 
l17 61 1() 11 2 
11 8 l, 7 Jl1 2 1 
L1 9 37 111 2 ') 4 
50 26 51 5 2 
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STUDENT' - OR.CHARD RIDGE 

QUESTION NUHBER OF STUDENT RESPONSES . . 

A B c D E NONE 

l 1 14 
2 15 
3 15 
4 15 
5 15 
6 6 9 
7 9 6 
8 13 1 ~ 1 
9 9 5 1 

10 10 5 
11 12 3 
12 9 4 1 1 
13 12 3 
14 12 3 
15 ·' 10 5 
16 11 1 2 1 
17 7 7 1 
18 11 1 3 
19 12 3 
20 14 1 
21 10 5 
22 13 ~ 
23 11 2 2 
24 12 2 1 
25 13 1 1 
26 13 2 
27 10 4 1 
28 9 6 
29 13 2 
30 15 
31 6 2 7 
32 11 4 
33 14 1 
311 14 1 
35 11 l1 
36 6 3 6 
37 9 4 2 
38 1 13 1 
39 7 6 2 
40 7 1 7 
41 12 3 
42 6 9 
43 9 2 3 1 
44 12 3 
45 4 5 5 1 
46 14 1 
47 11 1 3 
48 5 9 1 
49 4 10 1 
50 10 1 3 1 
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Aff!EI S'fI'v\1'1 o ·~ - OP-CHJ\P-1 l P.IDGE 

QU f.STIO:l ~rn:· !~Er. OF Aff !I:H STl'A'l'IO:: RJ·:s1 ·o;~sr.s 

A B c D t-10NE 

1 1 

2 1 

3 1 
l1 1 
5 1 
6 1 
7 1 
8 1 
9 1 

10 1 
11 1 
12 1 
13 1 
14 1 
15 1 
16 1 
17 1 
18 l 
19 1 
20 1 
21 1 
22 1 
23 1 
24 1 
25 1 
26 1 
27 1 
28 1 
29 1 
30 1 
31 l 
32 1 
33 1 
34 1 
35 1 
36 1 
37 1 
3B 1 

39 1 
40 1 
41 1 
42 1 

~ 
43 1 

' 4l1 1 
45 1 
46' 1 

l17 1 
l18 1 
t,9· 

50 1 
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:l.'.;1:,- .;· ':"J' 1 COU!\SELiNG .l ORCHARD RIDGE . 

QUESTION NLJ?IBER OF CO~S-ELil!G RESPONSES 

I' ., I A ·: B I c D E NONE 

1 8 
2 8 
3 8 
4 8 
5 6 2 
6 4 4 
7 1 1 6 
8 5 3 
9 8 

10 6 2 
11 6 2 
12 2 6 .. .. 
13 7 1 
14 · ' 5 3 
15 6 2 
16 4 4 
17 6 2 
18 5 3 
19 6 1 1 
20 8 
21 6 2 
22 6 1 l 
23 5 2 1 
24 7 ,, 1 
25 3 1 4 
26 7 1 
27 2 4 2 . 
28 3 · 3 2 
29 7 1 
30 7 1 
31 6 2 . .. 
32 8 
33 6 2 
34 4 4 
35 5 3 
36 6 2 
37 6 2 
38 7 1 
39 5 3 
40 2 6 
41 2 6 
42 8 
43 3 5 
44 8 
45 4 2 2 
46 1 4 3 
47 5 1 2 
48 6 2 
49 8 
so 1 7 
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LEtir::~11;c ~r:S0ul:CJ:S cc:n:R - O!\CJiA1~D RIDGE 

QUCS'fIO:! :!l''IBP'. Of IXA~'.i:I:·!G r..r.socncr.s CF: :TI:!', !ffSi'OXS ES 

A B c n I: NONE 

1 2 

2 2 

3 2 
11 1 1 
5 1 1 
6 2 
7 1 1 

8 2 
9 2 

10 2 
11 2 
12 2 

13 1 1 

111 2 
15 2 
16 2 
17 2 
18 2 
19 1 1 

20 1 1 
21 1 1 
22 1 1 
23 1 1 
21, 2 
25 1 1 
26 1 1 

27 1 1 
28 1 1 
29 2 

30 1 1 
31 ?. 
32 2 
33 2 
34 1 1 
35 2 
36 2 

37 1 1 
38 2 

39 2 
40 2 
4 1 2 
42 2 
43 l 1 
11 /1 2 
115 2 
46 ?. 
4 ., 1 1 
l18 1 1 
11 9 1 1 
50 2 
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BUSINESS DIVISION - ORCHAP.D RIDGE 

QUESTION NUMBER OF BUSINESS RESPONSES 

A B c D E NONE 

1 6 
2 6 
3 2 4 
4 6 
5 5 1 
6 4 2 
7 1 5 
8 5 1 
9 1 5 

10 6 
11 5 1 
12 1 5 
13 4 2 .... 

I 

15 4 2 
16 4 2 
17 4 2 
18 5 1 . 

19 4 2 
20 5 1 
21 4 2 
22 5 1 

. ~ 
23 2 4 

•' 
24 4 2 
25 4 1 1 
26 6 
27 2 1 3 
28 1 5 
29 4 2 
30 4 1 1 
31 3 3 
32 6 
33 4 2 
34 5 1 
35 6 
36 3 2 1 
37 1 2 3 
38 1 5 
39 1 1 4 
40 3 3 
41 4 1 1 
42 3 2 1 
43 4 1 1 
44 6 
45 1 3 1 1 
46 1 2 3 
47 5 1 
48 2 4 
49 4 2 
50 1 5 
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SOCIAL SCIE:·:CE DIVISI0~1 - OR.Cll/IJ?D RIDGr 

qui:sno~; NU~mEI~ OF SOC l AL SC:IE:!CE !ll~SPO:·!S J:S 

A B c n E NO'.·!E 

1 9 
2 9 
3 1 8 
4 8 1 
5 6 3 
6 5 3 1 
7 3 4 2 
8 9 
9 2 7 

10 9 
11 9 
12 7 2 
13 8 1 
14 .. 8 1 
15 8 1 
16 5 1 2 1 
17 6 3 
18 8 1 
19 6 1 1 1 

20 5 3 1 
21 8 1 
22 8 1 
23 5 l1 
24 3 4 1 1 
25 6 2 1 
26 8 1 
27 /1 5 
28 4 4 1 
29 2 7 
30 3 6 

31 8 1 
32 6 1 1 1 

33 3 6 
34 3 6 
35 6 2 1 
36 1 6 2 
37 1 6 2 
38 2 5 2 
39 2 6 1 
40 2 1 4 2 
41 6 2 1 
L12 7 2 ,.. 

' 43 4 1 3 1 
44 8 1 
l15 1 7 1 
46 7 2 
117 9 
48 4 s 
49 2 4 3 
50 2 7 



p 
5 - 123 

Appendix ·1 - Addendum 3 
, .. 

\ COMHUNIC'ATIONS: ~m· l!ml!\NITIES DIVISIOH -: ORCJ~RD RIDGE 

QUESTION A " B ... c . D .. ) E '.I . ·. ' NONF. 

. . ..... 
1 1 17 •' ., 

2 18 
3 1 1 2 14 
4 15 3 
5 13\ 4 1 
6 13 1 2 2 
7 5 1 10' \ 2 
8 14 2 1 ? 1 J 

9 1 16 l' .-
10 15 3 ;:. 

11 11 5 2 ' • 
12 3 14 I 
13 12 6 
14 5 13 (. 

15 5 12 1 
16 5 12 1 .. 
17 8 10 .. ' 
18 7 8 3 -19 7 8 3 )I 

20 9 8 l 
21 16 2 
22 11 7 
23 6 10 1 1 
24 9 7 2 
25 13 5 .. .,. . 
26 13 5 ,\ ~ 

27 15 -3 'J 
\. ;: ~ 

28 17 1 T ~ 

•• !. . 
29 11 7 . . 
30 8 9 l . r 

31 7 10 1 
32 10 4 3 ·) 1 
33 9 9 
34 7 10 1 ) 

35 14 2 2 
36 1 16 1 
37 3 11 4 
38 13 5 
39 2 13 3 ... 
40 4 3 11 
41 10 5 3 
42 13 4 · 1 
43 11 5 1 l 
4l1 15 3 \ \ 

45 3 11 2 
~ ,. 2 

46 3 12 J • I 

47 11 4 3 
48 12 6 
49 7 7 4 
50 7 11 
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LIFE AND HEALTll SC1GlCf.S DIVISIOH - ORCHAPJ) RIDGE 

QUESTION t:mrnEn OF LIFE Ann HEALT!l SCIE~CES RFSPO~SES 

A B c D E NO?ZE 

1 1 10 

2 11 
3 1 2 4 4 

4 8 2 1 

5 7 2 2 
6 8 1 2 

7 7 1 3 

8 8 1 2 

9 4 7 
10 9 1 1 

11 9 1 1 

12 3 8 
13 9 2 
14 9 1 1 

15 10 1 

16 7 3 1 

17 8 2 1 
18 8 3 

19 6 3 2 

20 9 2 
21 7 2 2 

2?. 8 3 
23 3 6 2 

24 11 
25 s 3 2 1 

26 10 1 
27 2 9 
28 3 8 
29 6 4 1 

30 6 3 2 

31 5 4 2 

32 9 1 1 

33 7 3 1 

34 s 4 2 

35 10 1 

36 8 3 

37 4 6 1 

38 2 s 4 

39 2 8 1 

40 6 3 2 

41 7 2 2 

42 5 '• 2 
~ 43 8 1 2 
' 

li/1 10 1 

45 '• 6 1 

46 7 3 1 

l17 9 1 1 

/1 8 7 3 l 

49 6 s 
sn 1 8 2 
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DIVISION A::o Aftf.A ~~OT U:DICATED - ORCHAP. T) RIDGE 

QUESTIOU NillIBER OF RESPO:-<SES 

A B c D E NONE 

1 1 
2 1 
3 1 
4 1 
5 1 
6 1 
7 1 
8 1 
9 1 

10 1 
11 1 
12 1 
13 1 
14 1 
15 1 
16 1 
17 1 
18 1 
19 1 
20 1 
21 1 
22 1 
2'3 1 
24 1 
25 1 
26 1 
27 1 
28 1 
29 1 
30 1 
31 1 
32 1 
33 1 
34 1 
35 1 
36 1 
37 1 
38 1 
39 1 
40 1 
41 1 
42 1 
43 1 
44 1 
45 1 
46 1 
47 1 
48 1 
49 1 
50 1 


