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priate changes for its improvement and enrollment growth. 
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Any di sc.:ussi on and} t·evi ewi ng of an ELI pt-ogram on any coll ~''ge 

campus must begin with a definition o·f its goals and objectives. For· 

the purpose of this r--- t, I have considered the follovJing foLtt· 

objectives: 

1. Th~ EL l p~ f\ \ \ ~ 
bt·ing fore· '\Y .~ 

2~ The ELI pr 'llJ 
nts to the institution. 

prepares "" ~ Ices the efficiency and quality of 

fot·e::·ign stuc. y enabling them to adjust to the 

0 their communication skills learned 

~\\~,. \ \ 1

~ \ lhe ELI program is an §0[.!£bm~ai ~Qg!, which provides the 

\ ·cultural enrichment opprtunities for both 

tht· ough 
I 

~~~ ____ r .:1 m. 

Ame1·-ican and 

· "p1· ei gn students. It al so helps and i net· eases the glob al 
' \ 
~asure of the institution. 

\ELl pt·ogt·am is a [.~YE'.0.!:::!E'. §Q!:::![.£§:, which helps to b1·ing 

~ money to the institution. 

lhese follt- objectives provide the touchstones fot· this t·epat-t, 

and all of the recommendations have been developed with them in mind. 

In this report, college-wide needs and i ssLtes i r1 deal i rig '"'i th 

foreign students have been reviewed briefly. However, the main part 

of the report focuses on the issues related to the EL I pt·Dgram. 

Hence, while the recommendations below make suggestions for dealing 

with non-1 angLtage-rel ated issues o+ f or·ei gn stL1dents at OCC, my 

recommendations also put heavy emphasis on the development of a 



solid ELl program at OCC that could the language needs of foreign 

students more effectively. 

1.§E!!:J~~ 

In general, the ELI program at OCC is in a state of desperation, 

insecurity, instability and frustration. This atmosphere is basically 

responsible for the declining quality of the program. 

This part of the report outlines several areas in which I found 

the college in general and the current ELI progrC1m at OCC in parti-

cular to be deficient in serving forreign students properly. 

divided the issues in the following general groups: 

I have 

gg!!~gg=~i~g !g§~g§ 

Al though community colleges at-e limited in thei t- set-vices to 

foreign students in such areas as housing and advanced level courses 

.:mc:I degree~, they have the pot.enti i"1l to set-ve them as well as follt--

ihs~itutions in such areas as academic advising, 

ti or1al courses, language training, skill$ training, 

basic voc.:i.­

and on-cc-mpus 

employment. Serving its foreign students, the Oakland Commumity 

College faces the following issues: 

1. Foreign student affairs are a second priority at the College. 

2. The academic counselors are not well-trained and well-prepared to 

advise foreign students with their special academic needs. 

3. A centre1l fm-ei gr1 stL1dent advisor who spends one-ttli l'"'d of he:-t­

ti me in foreign student affairs cannot advise almost one hundred 

foreign students on four campuses properly. 
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4. lhere is lack of cociperation, communication, and coordination 

among the offices dealing with foreign students, namely, the ELI, 

Central Admission Office, Counselot·s Uffice, Tutorial Services 

Office, etc. 

5. There is a lack of college-wide support for the ELI program. l"he 

program suffers from the lack of identity in the college community. 

6. Some campuse~ do not screen foreign students. l'his is against the 

official policy of the college that all foreign students and 

C\l i en t-esi dent:, should be. sct-eened pri ot· to thei t· admission to 

regular college courses. 

7. It. is be! i eved ttiat sc•me of the c.oLmseJ ot·s do not coop et· att- with 

the ELI program to inform the newly admitted foreign students and 

al ierr residents about the ELI progt·am and refuse to send them to 

the program to be tested and, if necessary, placed and trained. 

8. Jt is believed the For·eign Student Advisc•t"' is not sometimes 

willing to refer foreign students to the ELI because of the time 

and paper work involved. 

9. The f ot·ei gn student advisor bl anres the geogt-aohi c location C•f the 

ELI and the computer system of the college for her criticisms and 

her difficulty with monitoring the enrollment of ELI students. 

10. The English Language Proficiency requirement for the admission to 

OCC is believed to be too high. 

11. The ELI staff are not on the College mailing list. 

1 
,., 
.::. . 0

The ELI courses are not on the College catalog. 



ln genet·al, the lack of a solid budget for the ELI program is 

the core of almost all the ELI related issues that are discussed in 

this t·epot·t: 

1. The uncertainty in forecasting program enrollments in a seven-

week session leads, in turn, to uncertainty with respect to the 

pt·ogt·am bL1dget • 

.'.:::'.. A desire to avoid def·icits makes the pt·ogram to be less efficient 

in set-ving the students in the progt·c..m. 

~.. The i::wog1~am ha$ been depender1t bn students t.Ld ti on tci covet· its 

expenses ~ince it was established in 1983. 

4. ·r he college has not been SL1ppm· ting and has nc•t had ar1y f i n.:1nci al 

commitment to the program. Moreover, the college is taking twenty 

., pet· cent of thE:.- EL 1 's t·ever1L1e~. f ot- Lise of space, tEO:l ephcme, 
I 

facilities and office equipments. 

1. There are no written rule and regulations in dealing with various 

program-related issues, particularly there is no written policy 

regar-ding the issue of admitting late students. 

2. There are no written course objectives tor different subject 

<Reading and Listening, Composition, and Gr-ammer> CIS 

intensive ELl courses • 

. .::.. lhet·e are no wt·itten program evaluation procedures to assess the 



( 
quality of the program and to evaluate its success in achieving 

its primary goals and objectives. 

4. There are no regular ir1structor evaluation procedures except the 

student evaluation at the end of each intensive ·sessions. 

5. There are almost no meetings for reviewing and possible revising 

of course objectives and evaluating the quality and relevance of 

coLwse cont.ents and te}:tbook~;. 

§i~if B~l~tg9 !§§~§§ 

ln genet-al ~ the pr-ogt-am is ovet-staffed. In addition, it suffet-=· 

from two major staff-related issues: 

1. lhE·r-e is an administt·ative gap in the· man.:1gement~ c.1peration, e<nci 

evaluation of the program. The gap is mainly resulted from ( 1) 

lack of a full commitment of the Director to the program and (2) 

lack of a solid budget to cover the ekpenses. 

2. lnstructors are not satisfied with the program because of the 

following reasons: 

* Disappointed with the college for the lack of its commitment 

and financial support for the program; 

* Insecurity about their future involvement with the program due 

to the continuing threat of program closure. 

with the college is on a seven-week basis; 

Their contt-act 

* Lack of fringe benetits that part-time instructors are 

entitled to; 



( 
~ Frustrated with the size, length, and non-continuity of theit· 

.cl asses as wel 1 as the unbalanced mi>: ture of students in thP-i t· 

classes. l"hey get more frustrated when they waste the first 

two weeks of the session on counting the students and worrying 

~bout the·program having enough students; 

* Lack of their involvement in the various aspects of the 

pt··ogram; 

* Fn.1stt·ated with the Admi ssi c•n Office fat· thei t- i nsi stance on 

keeping the English Proficiency requirement at 550 for lUEFL~ 

I , I 
I * L~ck of their jnvolvement in the professional development 

activities and p1rogr·ams due to lack of financial support by 

* L~ck of office space/hours to be available to their students 

when they are needed; 

* Unnecessar·y comp et i ti on among the instructors f ot· mot·e teach-

ing hours; 

Due to the lack of funding, nothing is done in recruiting more 

foreign students for the ELI program. For the same reason, ELI 

instructors are discouraged to offer new ideas and to get involved 

with the recruitment. For the lack of its adequate advertising, it 

is believed that the ELI program is not serving the community people 

properly. 
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As I stated b~fore, the recommendations listed below are 

organized according to the four previously described objectives. I 

wish to emphasize here that these recommendations are heavily 

interdependent. They are developed as components of an intet-loc:king 

unit rather than a se~ies of items related only by their relevance 

to a common topic. I urge that they be considered from this same 

perspective. Some could be implemented individually and still retain 

my sL1ppcwt, but Dthers would be sevet-el y compt· omi zed, or even 

rendered pointless, by their partial implementation. One general 

pt-inciple th.:•t Lmde .. rline~. all of the follo~Jing t-econimendation::. is 

th~t the OCC should design an ELl program th&t is sufficiently 

f 1 e:d bJ e to be:· t-espc.ins:i ve- to the 1 ani;.1uage rreeds-. of a di vet-se f m·e.•i gn 

individuals on its campuses - one that includes a traditional 

i nt.errs:i ve 1 anguage proficiency coLwses f ot· its F-1 stuclent:. for· 

their future academic purposes as well as language training courses 

for· the alien r- esi dents of the cocnmuni ty that could help then1 to 

cope and adjust more easily t6 the way of life in their new 

environment. This mean~• that. the college should commit itself to the 

ELI program and provide it with financial support. Coordinated 

e.-v.:d uat ion of the pt·ogt-am pe.'t-f ormance and budget i rig should beo­

ul ti m~~tel y the reponsi bi 1 i ty of the central ad mini strati on of the 

college, but strategies for using funds are best devised at the 

program level. 1 suggest the following recommendations for having a 

viable and successful foreign students pt·ogt· .. .:1m as wel 1 as a mot·e 

effective and efficient ELI program at the college: 
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ThEo"se college-wide r·econ.mendaticms include bath lhos:;e on 

mat ter-s dealing "'i th f o,,-ei gn students CL;lrrentl y at UCC and those 011 

matters related to the ELI: 

L t"~ mot·e committed foreign student advisor <time-wise> is needed 

to provide the services detrimental to the academic success of 

for·ej.gn students at the· college. The lack o·f appt·opr-i.:1te staff to 

deal with the issues of foreign students causes their hopelessness 

and cc.inf 1.1sj on. 

2. lhere shoL1ld be mot-e addjtional support services for fcweigr1 

students at the college. The attitude of the college is that there 

i =· no need tc.1 i r1cn2c:~se tht::' SL.q::)pc:n-t sE·t-vi ces f ot.. f 01·-ei gn stL1d~nts 

because of the low enr-ollment of foreign students over the years. 

Al though this mi gilt .be tr·L1e, the college has not done anything 

differently over the years and almost no effort has been made to 

bt·i rig nim-e fcire3. gn students to the coll e·ge. lhe lack of college 

preparation to serve foreign students by developing and implement­

ing various suitable programs is the main reason for lack of 

foreign student enrollment growth over the past years. 

3. The foreign student advisor should organize orientation sessions 

for foreign students, par·ticul_arly for those in the ELI pr-ogram. 

·rhi& would not only help the foreign students at OCC to learn n1ore 

about their college, it might also enc.:our-age the E:Ll students ta 

.:1pply fot- their admission to UCC follm..iing their coLu-ses. 

4. lhe ELI program should be recognized as a ligitimate and regular 

9 
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part of the College. It should be integrated with the rest of the 

institution. This integration has some advantages incud1ng: <a> 

the budget-related issues of the program would be solved; <b> the 

ELI instructors would not feel left out any longer; and <c> the 

morale of the ELI staff would be boosted. 

5. ·1 he College should use ELI program for rect-ui ting foreign stl.ldents. 

6. The College .should apply for the certification of ELI as an 

official language training institute. lhe request should be sent to 

the lmmigr.:.tion and 1-latut-aJ izaticm Services Office(lNS> in Detroj.t 

as soon as possible beacuse it takes some time before they respond 

jt. "This act.ion should be t.:lken a5; a joirit ed·fm·t by the Admission 

U+ ti ce and the E:.L 1. In case o+ an L1.nusual delay in tl..:1e INS· s r·es­

ponse, a follow-up should be done. 

7. Following the official permission from the INS, the ELI coordinator 

should be authorized to issue English I-20 Forms for the applicants 

to the ELI program. l'he admission criteria to the ELl program are 

8. 

to be different from those to the acc. Admission to the ELI does 

not guarantee the ELI students· admission to the college. 

A support group consi~ting ELI coordinator, Foreign Student 

Advisor, one counselor from each campus, and a representative from 

tutorial services office of each campus should be formed to 

address and discuss the college-wide issues related to foreign 

students. 

9. A better communication between the ELI and two offices of 

10 
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Admissions and Computer Services is needed to solve the monitoring 

of foreign students in the ELI program. 

10. Both the Central Admission Office· and the Counsel ot·s should 

respe~t the OCC's wri-tten screening policy of foreign students. 

11. 1 he for·ei gri student advisor and the counsel ors should coopet-at~ 

with the ELI staff in dessiminating the information on ELI 

courses and set·vi ces. 

1~. ELI staff should be included in the college m~iling list. 

13. lhe ELI cours~s, particularly those for the alien residents, 

shc.•Ltl d be i ncudecl in the c.ol l ege catalog. 

14. lhe College's English lest requirement for admission purpose 

should not be 1 O\'Jet·ed. However, in boarder line cases <TOEFL 

scores of above 500 and Michigan_ Battery Test scores of above 

the Admission Office· should consult with the ELI 

instructors prior to denial of admission. I, person.:\lly, 

believe that in these cases the students should be admitted to 

the College with three conditions: 

a. The students should get the written approval of the ELI 

instructors on their English proficiency and readiness 

to take college courses; 

b. The students should sign up for the ELl course(s) while 

taking college credit courses; 

c. The students should be permitted to take QO!~ Science 

and Math courses. 

1 1 
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1 r.:.· ..., . The alien residents of the county should not be required to take 

the English tes:-t for admission to DCC. they should be 

encouraged to register in ELI program if they need to improve 

theit· English. 

16. The alien residents of the county should be able to take the ELJ 

courses for credit. This would also qualify them for financial 

aid. 

17. The alien t·esi dents of the county shoL1l d be able to take the ELI 

courses at a normal college fee. 

llre· EL! ·s t evc;:nue can be· inct·eased by taking .:1 comliirr.:•tion of 

the following measures: 

the ELI is a college-wide service 

it set·ves ott"rE~t·· campuses as ~Jel 1; therefore, 

costs should be shat-ed by. all campuses. If the College cares and 

feels strong about foreign students on its campuses, it ShC•Lll d 

commit itself to the ELI program and absorb some of its costs. The 

College's financial commitment to the ELI program should be on an 

annual basis rather than for a seven-week session. 

through the expansion of ELI as well as promoting the 

r·ect·ui tment efforts, more revenue can be expected from tuition. lhe 

expanded program can include: 

c:1. Traditional intensive courses for F-l students; 

b. ESL courses for alien residents; 

1 r I 
. .t!' 



c. ESL courses for business visitors; 

d. Tutot· i al set· vi CE·s for those EL I Students with 

e:·:tra he!p; 

institutional TOEFL and Michigan Battery Test should 

continue to be offered at the ELI at the same cost. 

Er:£~9!:~!!.l Bgl§:!:~f! 

The integrity of the ELI program at DCC requires the following 

actions to be taken: 

1. Jn a joi r1t effort, the progr-am coot·di natot· and the i nstt·uctot-s 

should work on writing Cal program objectives and the rules 

dealing vJi th the En: pEc:ted issues and (b) course objectives -

specific objectives should be written for every level and every 

subject area. 

2. The ELI coordinator should visit classes and evalu~te insttructors· 

performance on a regular basis. 

3. ThE~ ELI coot·dir1.ator sh·ould t·eviei..i the student evaluation t·eports 

and share the results with the individual instructors. 

4. Following each seven~week session, .the ELI coordinator should 

meet the instructors both collectively and individually to discuss 

the general jssues related to the program, including textbooks, 

course materials, and other issues that might come up during the 

session. 

5. Small classes<B-12> at least at two level~. of intet·medj.ate .and 



( 

( -

advaricecl should be offered for each sLtbject .:irea of gramnre.-t- ~ 

composition, speaking & listening, and reading. 

6. ln order to keep the ELI class schedules more j n line with the 

college schedule, students should be admitted to the ELl on a 

semester ·basis with two intensive sessions. This is also important 

for the continuity of the sessions. 

7. As the result of the· n:?organization and e>:pansion c:•f the pt-ogram 

as recommended in this report, the ELI space should be expanded to 

accomodate office space for the instructors. 

1. .{~ fLlll tl.me instt-uctm·/com-dinatc·r- shoL1ld be t-d.r~~d with both 

,.., 
..:.. . 

teaching and program coordinating responsibilities. ·1 his person 

should have both ESL(Linguistics background and administrative 

skills. The full-time status of the coordinator is very crucial it 

the recommended college-wide and ELI program-related changes are 

to occur because these changes would increase the coordinating 

responsi bl. 1 i ti es of the· pt-ogram coordi natot·. 

Recruitment, dissemination of information on ELl courses and 

set· vices on the campLtses:. and in the community, 

contacts with counselors and the fo~eign student ~dvisor should 

be included in the coordinator's responsibilities. 

3. A part-time <maximum 20 hours/week) support sta~f should be hired 

re~ponsible both to the program coordinator and the instructors. 
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4. lhe ELI instrL1ctors shoLtld be assLwed to have contract fot· a year 

or, at least, for a full sem~ster. Their contract should be either 

on an hourly basis or for an exact amount of money to teach a 

.course and doing the related activities, including at least two 

hours of office hours per week and attending the regul at- st!:',f f 

meetings. 

5. lhe ELI instructors should be encouraged and financially 

supported by the program to attend professional development semi-

nar·s and l'JOY" l::shops. They should share their information with 

other ELI staff. 

ln ot·det· lo dj ssE?mi nat.e the i nfot-mati on on the ELI pt·c1gr·ams and 

$ervices at OCC, as joint efforts, both the program coordinator and 

the instructors should take the following actions: 

1. A special fOnd should be allocated for recruiting activities. 

2. 1 he nevJJ y r"eVi sed ELI progt·am at OCC should be communicated wi tti 

the colleges and universities in the Tri-County area and with the 

public schools in Oakland County,-and they should be encouraged to 

refer their foreign students to the ELI at DCC for language 

tt-ai ni ng. 

:~;. The ELI prc.1gt·ams and set·vices shoL1ld be included in the college 

br·ochl.lt-es. 

4. New brochures explaining the ELl services and programs.as well as 

' _·l_i __ 1 1.:; 
'I 



its advantages ovet· othet- 1 angL1age training institutions in the 

area should be sent out to public schools and higher education 

institutions and major companies in the area, and to the foreign 

consulate in Detroit as well as to the alien residents living the 

county. 

5. The ELI should develop its own application forms in order to 

recruit foreign students for the ELI program. 

6. The Admission Office should provide the ELI Office with college 

application forms to be sent to target applicants along with the 

ELI applications. 

7. lhe ELI courses should be mailed to the county residents before 

the s.essi ons stat-t. lhi s requi !'"·es th~ ELI to have its oi.-m mail j, ng 

to be done eat· l i et·. 

8. Slide presentations· on the pr6grams and servi~es of ELI should be 

developed ·and shown on OCC campuses, other college campuses as 

well as in public schools of the area. 

~9DiiD~~ii9D Qf ~bg gbl EE 
~ §~lf=§~QQQ[~l09 !O§~i1~~~ 

Although I do not recommend the continuation of the ELI program 

at OCC as a self-supporting institute, l offer the following 

suggestions if the administration decides to let the program 

continue to operate with its self-supporting status: 

1. The number of instructors should be reduced to four with this 

size ot enrollment; 
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2. ·rhe secretarial hours of the Administrative Assistant should be 

reduced to 20 hours per week. She should be used Sn another 

capacity for the rest of he~ time; 

3. The position of the Assi~tant Director should be eliminated; 

4. The costs saved due to these staffing reductions should be spent 

on activities to impt-ove the qualit)' of the prog1·am, including 

(a) office hours for instructors, (b) paid staff meetings, <c> 

re.cruitment, and Cd) social and learning activities for ELI 

stucjents; 

5. ll1t:· college-wide a1..i.:weness .:-.bOLlt the ELl progt-am should be 

6. Mm·e cooperatio1-. between the ELI and Admissions Office and 

Counselors Off ice should be developed; 

'' 
jl 
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OAKLANO COlllll\llUNITV COLLEGE 

ORCHARD RIDGE CAl\llPU& lt?Oee ORCHARD LAKE RD FARl\lllNGTCN HILLEL MICHIGAN •BC, !I :l!l, 3 •• .,., .7eoc 

- · List of the People Interviewed 

Ms. Johanna Kobran, Academic. Dean· Auburn Hills, Campus 
Former ELI Director 

Mr. Robert MacKay, Professor 
Former ELI .Director 

Dr. B. J. Reilly, Professor 
Current ELI Director 

Mr. Charles Kurzer 
College Registrar 

Mrs. Carolyn Harrison 
Foreign Student Advisor 

Mr. John Bergman 
Counselor 

Mrs. Kaye Zapinski 
Assistant Director & ELI Instructor 

Mrs. Helen Habib 
Administr~tive Assistant 

Mrs. Cindy Gould 
ELI Instructor 

M:rs. ·Linda Goodman 
ELI Instructor 

Mrs. Malka Subrin 
ELI Instructor 

Mrs. Ilene Abramson 
ELI Instructor 

Mrs. Pat Shepich 
ELI Instructor 

, 



APPEh'DICES 

( 
A. ELI Students - Campus Proximity 

B. ELI Current Staff 

c. ELI Organizational Chart 

D. ELI Current Budget 

E. ELI Budget Proposal 

F. ELI Current Class Schedule 

G. ELI Current Textbooks 

H. ELI Enrollment History 

I. TOEFL Testing History 

J. TOEFL Testing Expenses 

K. TOEFL Testing Schedule 

L. Information on ELI 

M. ELI Student Survey 

N. Foreign Student Admissions Requirements 

O. Instructor Evaluation Form 

P. 1981 English Test Requirements at Other Institutions 

Q. Letters 

lL 



~( -J ~ 
( lKL4NO COMMUNITY COLLEGE 

-NGL.ISH LANGUAGE INSTITUT~ 

ORCHARD RIDGE CAMPUS IT~ ORCHARD LAKE .. OAD FARMINGTON HILLS, MICHIGAN Cll01B 

ELI-Students . 
Campus Proximity 

Year Auburn Hills Highland Lake Orchard Ridge South East 

Winter 1-84 ·5 10 11 12 

Winter 2-84. 2 4 5 6 

Spring 85 4 3 4 4 

Swmner 85 2 l 11 5 

Fall 1-85 6 3 6 12 

Fall 2-85 4 3 9 14 ,_. 
Winter 86 l 2 17 10 

Winter 2-86 5 4. 10 8 

Spring 86 4 . l 5 6 

Summer 86 2 2 18 10 

Fall 1-86 5 4 13 14 

Fall 2-86 5 3 13 12 

~ : 
'I 
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?AKLAND COMMUNITY COLLEGE 
.<NGLISH LANGUAGE INSTITUTl: 

ORCHARD RIDGE CAMPUS 27055 ORCHARD LAKE lllOAO FARMINGTON HIU.S, MICHIGAN '8018 

Dr. B. J . Reilly 
Director/Coordinator 

Kaye Zapinski 
Assistant to Director 

ELI STAFF 

Current Session Fall 2 
November 3-December 19, 1986 

Helen Habib 
Administrative Assistant 

5 instructors: 

Cindy Gould 

Linda Goodman 

Malka Subr in 

Ilene Abramson 

Pat Shepich 

3 hours per week 

5 hours per week 
(administrative) 

5 hours per week 
(teaching) 

35 hours per week 

5 hours in ELI 

5 hours in ELI 

5 hours in ELI 

10 hours in ELI 

10 hours in ELI 
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CAKL.AND CDMMUNITV CDL.L.EGE· 

DRCMARO RIDGE CAMPUS li!701515 ORCHARD L.AKE RC. Fill>RMINGTON MIL.L.S. MICMIGAN 41801 B 313-4171 -71500 

Current Session, Fall 2 
November 3 to December 19, 1986 

ELI REVENUES 

Intensive Students 

Semi-Intensive Students 

TOEFL. 

Proficiency Test 

Total 

ELI EXPENSES 

Dr. B. J. Reilly, Director 

Mrs. Kaye Zapinski, Assistant Director 

Mrs. Helen Habib, Administrative 

Instructors: 

Mrs. Cindy Gould 

Mrs. Linda Goodman 

Mrs. Malka Subrin 

Mrs. 'Kaye Zapinski 

Mrs. Ilene Abramson 

Mrs. Pat Shepicb 

TOEFL 

Sup lies 

College 

Refund to students· 

Refund to instructors for seminar 

Total Expenses - Dr. Reilly 

15 st. x $700.00•$10,500.00 

11 st. x $350.00• 3,~50.00 

40 st. x 20.00• 

18 st. x 5.00s 

800.00 

90.00 

.$15340.90 

3 hrs. x· 7 x $ -
5 hrs. x 7 x $24.00 •$840.00 

35 hrs. x 7 x $10.00 •$2450.00 

. 5 hrs. x 7 x $24.00 •$840.00 

5 hrs. x 7 x $24.00 •$840.00 

5 hrs. x 7 x $24.00 •$840.00 

5 hrs. x 7 x $24.00 •$840.00 

10 hrs. x 7 x $24.00 •$1680.00 

10 hrs. x 7 x $24.00 •$1680.00 

$12.00 x 40 

$14,350.00 x .22 

$300.-00 + $150.00 

$35.00 x 4 

•$480.00 

19.15 

•$3157.00 

•$450.00 

•$140.00 

$14256.15 
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1100-1130 

• 1 )0-S1 oo 

Date1 

'roEFL TESTING SCHEDULE 

Belen and A1si1tant Director check 1n atudents, their 
l.D., registration and adm1aaion forms 

Teacher A 

Teacher B 

Seat atudent1 ln random order 1n J292. All 
·3acket1, purses, books 1n back or room 

Passports and adm1ss1on forms remain on 4e1k 

Adm1n1ster Compos1t1on ·r1rst, then 'ro!FL · 

Comps read and scores posted 

Teacher.C or 2 readers 

start Break 

Teflcher D 

Teacher E 

Score 'roEFL, post ·averages, make up student report, 
count, package and ma11 tests. 

Belen and Ass11tan~ Director will help 

NOTE• Bave to adm1n1ster 35 tests to break even on pay tor 4 teachers, 
Readers or 5th teacher to read comps is over and above, 40 tests 
administered to .break even 1nclud1ng readers or comp reader 

.I 
! 
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MODEL 

ANNUAL EXPENSES 

One Level (One classro.om 9:00 P.M. - 3:00 P.M., M·R) 

84 Students. x $700.00 = $58,800.00 

Costs: 

Two Levels 

20 hours Instruction per week.X 
Supplies, FICA, Services 
Administration 
Promotion, Recruitment, etc. 

42 wks. X $24.00 
22.% 

<
en Hours Instruction $10,P80.00 

Directo 

Administrati~e Stipend 15,000 .. 00· 
$25,080.00 

(Two classrooms 9:00 A.M. - 3:00 P.M., M-R) 

120 Students x $700.00 = $84,000.00 

= 20,160.00 
= 12,936.00 
= 15,000.00 
= 10,704.00 

$58,800.00 

Costs: 4Q hours Instruction per week 
Supplies, FICA,· Services 
Administration 
Promotion, Recruitment, etc.· 

X 42 wks. X $24.00 = 40,320.00 
22% = 18,480~00 

= 15,000.00 
= 10,200.00 

$84,000.00 

<
en Hours Instruction' $10,080.00 

Di recto 

dministrative stipend 15,000.00 
$25,080.00 

Three Levels (Three classrooms 9:00 A.M. - 3:00 P.M., M-R). 

168 Students x $700.00 = $117,600.00 

Costs: 60 hours Instruction 
Supplies, FICA, Services 
Administration 
Promotion, Recruitment, etc.· 

per week X 42 wks. X $24.00 
22% 

<
en Hours Instruction $10,080.00 

Directo · 

_ dministrative Stipend 15,000.00 · 
$25,080.00 

= 60,480.00 
= 25,872.00 
= 15,000.00 
= 16,248.00 
·$11 7 , 6 0 0 • 0 0 



OAKLANO COMMUNITY COLLEGE 

ORCMARC FllCGE CAMPUS 27Cee CRCMARC LA~E RO. FARMINGTON HILLS. MICHIGAN 4180, B ::!! , 3-4171 .7e,co 

TOEFL 

Date ELI Students Outsiders 

June 21, 1985 14 3 17 2 

August 23, 1985 13 1 14 3 

October 25, 1985 23 1 8 0 

December 19, 1985 21 2 14 2 

February 20, 1986 20 6 14 3 

April 25, 1986 9 4 19 4 

June 25, 1986 3 ' 1 11 3 

August 22, 1986 5 1 25 4 

October 24, 1986 15 1 14 5 

- - - -
Total. 123 20 139 26 

•' 

:I 

.i 
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leading 

Reading 

Comp 

Reading 

Comp 

Grmmar 

s•L 

£.,.,.._.W AU-- ---•- __ ..... --

FALL 

letveen th• Linea 

Fundamental of Writing 
for a Specific Purpose 

Under•tandinR • Using 
English Cramar 

Int•r Lhtening In • 
Speaking Out 

Listening Focu• 

In Context 

Baeic Collpo•ition-for ESL 

Pu1ld811entale of English 
Grammar 

Listening Contours 
Speak for Yourself, 

Book 2 

Insight• and Ideas 

Write Frail the Start 

Baaic !ngliah Gr&111Dar 

Nov Rear This 
Getting Together 

WINTER 

Readers Choice 

Paragraph Development 

Rapid Review of English 
·cranunar 

Advanced Listening In 6 
Speaking Out 

Hon-Stop Discussion Vkbk. 

Momentum 

Paragraph Patterns 

Mastering American English 

Can't Stop Talking 
Listening Taake 

Concepts and Conunents 

Ba~ic Composition for ESL 

English Sentence Structure 
English Structure Practice 

Listening Dictation 
Improving Aural Comprehension 

SEMI-INTENSIVE Guided Composition 
Intensive EnRlish for Coanunication, Book 2 
Audio Tape Program 

--- -------=---.-.-. __ - __ -___ -_-_-__ -, _____ -

SP1lING/SUMME1l 

Function• of Allarican Bngli•h 

Missing Person• 
LiateninR Transition• 

.. . ,,,.,. ··~ 



ENGLISH LANGUAGE INSTITUTE 



( SPRING SESSION - 1985 

SUMMER SESSION - 1985 
I, 

1. 

I FALL SESSION -. 1985 
I 
I 

First seven weeks: 31 Students 

Second seven weeks: ·29 Students 

WINTER SESSION - 1986 

· First seven weeks: · 28 Students 

Second seven weeks: 20.5 Students 

SPRING SESSION - 1986 

SUMMER SESSION - 1986 

FALL SESSION - 1986 

First seven weeks: 30 Students-

Second seven weeks: 26 Students 

:1 ! 

14 Intensive 
5 Semi-Intensive 

_· 14 ·Intensive 
6 Semi-Intensive 

27 Intensive 
4 Semi-Inten.sive 

· 29 Intensive 
o·semi-Intensive 

28 Intensive 
O Semi-Intensive 

2 0. 5 Intensive . 
0 Semi-Intensive 

5 Intensive 
9 Semi-Intensive 

20 Intensive 
0 Semi-Intensive 

22·Full-Time 
8 Part-Time 

15 Full-Time 
11 Part-Time 



. " 

Academic Year Students Intensive Semi-Intensive 

( 
Fall 1983-Sununer 1984 266 119 147 

Fall 1984-Sununer 1985 146 121 25 

Fall 1985-Sununer 1986 142.5 129.5 :.13 

Totals 554.5 369.5 185 

I 

·I 
··: 

i 
'I 
' 

ii 

:1 ! 
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~ fALL 2, 1986 047 

MONDAY Tt'ESDAY '1EDNESDAY THURSDAY· 

9:00-10:10 ' 9:00-10:10 9 : 00-10: 10 . 9:00-10:10 

C108 Cl OS C108 Cl OB 

Speakin~ & Sp_eakinft & Sf)eakinr. & Sl>eakin~ & 
Listening _Listenin~ Lietenin~. Listeniny 

Gould Gould Gould Gould 

10:20-11:30 10:20-11 :30 10:20-11 :30 10:20-11 :30 

C108 Cl OS C108 ClOB 

Grammar GraTlll'Qar. Grammar ~rammar 

Shepich Shepich Shepicl Shepich 

. . 
---------------------------~-~--~------------------------------------------------

LUNCH 11:30-12:30 

12: 30-1 :40 12:30-1:40 12 :30-1 :1.0 · 12 :30-1 :40 

ReadinP. Read in~ Readinp, R.eadin~ 

Cl OS Cl OS GlO~ Gl08 

Shepich Shepich Shepich Shepich 

l:S0-3:00 l:S0-3:00 1:50-3:00 l:S0-3:00 

Gl02 Gl02 r.102 G102 

Cornf)osi t ion Composition Compos it ion Cotnt"oeition 

Salsdti E•\ittll Su~lt!r:" 
-·.---~ ...... ~ .. -

Etter1:u 

"~~ 
.•' ... 

. 
. ' 
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MONDAY TUESDAY WEDNESDAY THURSDAY 

I ( q: 00-10: 1 Q 9:00-10:10 9:00-10:10 9:00-10:10 

' 

'l 

I 

:1 

:f .. 

Cl02 C102 C102 C102 

Speak.in~ & Speaking & Speakinf! & Speakin~ & 

Listening Listeninr. Lietenin~ Listening. 

Goodman Goodman Goodman Goodman 

10:20-11:30 10:20-11:30 10:20-11 :30 10:20-11:30 

Gl02 C102 . C102 C102 

Grammar Grammar Crat!DTlSr GraTll!l1ar 

Abramson Abramson Abramson Abra."llson 

------------------------------------------------------------------~-
L U ?\ C H 11:30-12:30 

-----------------------------------------------------------------.• 

12 :30-1 :40 12:30-1:40 

Reading ReadinP, 

G102 C102 

f2~'1~~th'\ T.$4 
I 

I 1 
f.. g_ 

1:50-3:00 1:50-3:00 

C102 G102 

Composition Composition 

Subrin Subrin 

12 :30-1 :40 

Ren.din Jr. 

G102 

~p:l:i!~i 

1:50-3:00 

C102 

Com~osition 

Subrin 

;- ~ · •. ' .~ ! 

-: -· .. 
"'' · ... 

12:30-1:40 

Read in~ 

G102 

.. ,.,. ,. + 

. 1 :50-3:00 

Gl02 

Composition 

Subrin 

.. 
. . . .. 

... __ ... ' 

I . ' 
I : I ·• • ,_ I 

·11S LEVELS 

.. 
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TOE:F'L TESTING EXPENSES 

We ordered 30 tests at $12 per test 

30 tests at $20 (charge to atudents) 

2 morning teachers for 3~ hrs 

Comp Teacher 2 hrs 

2 comp Readers 2 hrs at $10 

2 afternoon teachers 

1 Morning teacher for 3~ hrs 

Comp Teacher 2 hrs 

2 Comp readers 2 hrs at $10 

~168.00 

48.00 

60.00 

168.00 

$ 
'456.00 

84 

48 

40 

1 Afternoon teacher for 3~ hrs 84 

$256.00 

This assumes that we test 30 people and ~et $20 from each. 

10/8/86 

-$360.00 

+$600 
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OAKLAND COMMUNITY COLLEGE 

DRCMARC RIC!iE CAMPUS 27oee ORCMAl'IO LAKE RC. FAl'IMINGTON MILLS. MICMIGAN .oieo1e 313-"'171-7!:500 

A summary report on all students who had taken. the Michigan Battery Test at 

o.c.c. from 1983 to 1985. 

1983 19 students 8 passed 

1984 271 ·Students 60 passed 

1985 62 studen~s 18 passed 

In June 1985, we started administering the Institutional TOEFL at the end of 
'\ 

each session. ELI students and outsiders alike, took the test at the same 

time. 
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OAKLAND COMMUNITY COLLEGE 
ENGLISH LANGUAGE INSTITUH: 

ORCHARD RIDGE CAMPUS 27055 ORCHARD LA.KE ROAD fARMINGTON HILLS, MICHIGAN "8018 

The English Language Inatitute atarted :ln the 1all of 1983. 

Currently, there are a:ls •even week ••••ion• at Orchard.llidge Campus. 

There are tvo •e•aioDB during the fall aemester, tvo durin.g the wislter 

aemeater, one in the •pring, and one :ln the •umaer. 

foreign atudenta vho apply to OCC are aent by Carolyn Barriaon 

(Foreign Student Admiaaion•) to Orchard ltidge to take either the TOEFL 

Inatitutional !!!!. (if they are on an r-1 Student Visa) or the ,2££.~ 

!!._ English Language Proficiency (if they are reaident aliens or on 

another viaa). 

If a •tudent fails to pass either the TOEFL vith a acore of SSO, 

or the Proficiency Teat with a acore of 80, he enroll• :ln the ELI to 

improve hi• Inglish akills. 

C313) •71·778B 

Student• on a Student Visa auat enroll, and thoae who vi•h :lnteuaivve 

atudy can enroll :ln the Intensive !ngliah Program which aeet• 20 hours 

each week for aeven weelc.s. Tho•e who are not on Student Vi••• can enroll 

in the Semi-lntenaive E~liah Program 6 hour• a veek for aeven weeks. 

Our office ie G115 at Orchard Ridge Campus. For more information 

or to check on the atatu• of a student call 471-1788. 
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DATE: October 16, 1986 

'l'.O: Dr. Reilly, Director,and ElI Staff 

FROM: Helen Habib, Administrative Assistant 

SUBJECT: ELI Students, Past and Present 

It has been a great pleasure and a very intriguing endeavor to have the 
privelege of conducting. a survey on all the students t-hat have attended the 
English Language Institute. All students who are currently on record in our . 
files were· personally contacted. Those who could not be reached by ~hone, 
t·have talked to in person or have spoken.with their sponsors or relatives. 

Overwhelming enthusiasm, The comments and verbal res?onses by former students 
led me to beleive that all at the E.L.I~ have done a very.marvelous job. All 
responses indicated that students were very ~rateful to.the staff for all forms 
of assistance (both academic and personal). They were very pleased and happy 
to have been contacted by us. A hi~h amount of praise and appreciation for 
all the services from instructors and the director, was noted. 

The majority of the students (75%) who are, attending OCC on an F-1 student 
Visa are either taking credit classes toward.an associate's degree or attemptin~ 

. to accumulate enou~h credits to be able to transfer to a four year universitY 
or coll.ege, such as Lawrence Institute of Technology, Oakland University, 
Walsh College, The University of Michigan •••••• The re?!IBinder of the students 
( 25%) are attending Wayne.Community College, due to the fact that they were 
accepted with a TO!P'L score of.450. · • 

From speaking with relatives of. those who.were here on tourist or business· 
Visas ( Some I was able to converse with in English, others I had to spea~ to 
in their native tongue),1 have learned that those students who have attended 
our program, have returned to their mother _land carrying. with them the k.."towledge 
they have so long sought after. They carried with them many fond memories of 
our E.L~I. that will be shared with friends and relativest"and which will 
re~ain with them in hope 'that one day they will return to complete their 
education. 

As for our non-native students and immi~rants in the U.S.A. (Alien Resident) 
who came to us seeking higher education, I have learned that a minute nU1T1ber 
of them are attending Adult Education toalleviate a financi;al burden. "the 
riuality and standard of education they re'ceive in adult education classes have 
no comparison to that of our program." They said. 
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( E.L.I. Students,. Past and Present. 

Like the F-1 Visa •tudenta, alien resident students are also attem~ting to 
aeek associate'e degree or transferable credits in hopes of attending other 
colleges and universities. 

A few students who attended OCC throu~h the English Langua~e Institute, 
belong to the working class and have applied in order to up~rade their communi­
cation skills with the public at large and their co-workers. 

It has been an enjoyable task and a learning experience to ~ather the data 
and information. 

My sincere thanks to Dr. Reilly and to the staff for allowin~ me this ~eat 
opportunity. 

cc. 
J> i .:Se.-~~ 

c ~~ IL1.JJV'?J &,_ 

3)" ]) ~ ~\c_ ~.o\ ~ ) 
,.. 

Co-1-w~ ~\t,~ 
__ r;t,~. ~ e.>-c'9:r~~ , 
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OAKLAND COMMUNITY COLLEGE 

( ENGLISH LANGUAGE INSTITUTE 

ORCHARD RIDGE CAMPUS 1705S ORCHARD LAKE ROAD FARMINGTON HILLS, MICHIGAN '8018 

1. 

The requirements for foreign admission to O.C.C. goes as follow: 

Obtaining an I-20 from Mrs. Carolyn Harisson at central.office by following· 
these steps: 

a. Apply to O.C.C. for admission to the college. 
b. Submit original transcripts of all previous academic work, high ~chool 

or college level • 
. c. Complete aplication for admission. 

d. Financial Statement. 
e. A notarized form for U.S. Sponsor. 
f. Two references sheets. 
g. A current photograph with the admission form. 
h. Proof of English Proficiency by taking the TOEFL and scoring 550 or the 

Michigan Battery Test with a score of 80 percent. 

Students are not eligible to take credit classes until English Proficiency 

is proved. They are advised to enroll and take ESL Classes at the English 

Language Institute at the Orchard Ridge Campus. 

Alien Residents, tourist: and business visa students are subject to take the 

following steps upon registration at O.C.C.: 

1. Students must take the English Proficiency Test (given twice a week' Tuesday 
6:00 p.m. or Thursday at 2:00 p.m.) at the I.I.C. at the Orchard Ridge 
Campus. 

2. They must score· 80 percent or above to be all,owed to take credit classes. 
3. If they score below 80 percent there will be a hold imposed on their 

admission, and they are advised to take class at the English Language 
Institute. They may repeat the t~st every six weeks. 
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'reacher'• llue --------Se a Ii o 'D -----
Check one: ltnactute (Graaur) -__ Speakin1 ' Li•tenin1 

__ . Collpo1itton 
laa&U.lll -

PLUS! AN~t.rp·tQ·QU?STION IY ClltCLINC IITHD "AGR!!" Oil "DISAGU!" 
'!OU MAT SIGN TE! IVALtJATION, lut '!OlJ Al! IOT UQUlll!D TO DO so. I 

l. !'b1a claa• na uaeful and helpad • l>atter ac!eratan4 l'DgU.ah. 
AC!!! .. DISAGR!E 

-· .,. .•. ' •. . > 

2. !be lutructor •• wll prepared for th1a claaa. 
M:ID .. DISACU! . =-.,_.. . - - -- . --

3. !'be hatnctor pve clur azplanatlou and anwered 1tudnta tru••tion• wl.1. 
AC~ DISACll! 

4. ft• hatructor required: too little work 
enough work 
too nch work 

5. 'l'he homework aHipaent• were aaeful. 
AGREE . L ·- --. , _ 

DlSAGR!! 

6. The homework va• corrected and cauickl1 returned to the 1tudeuta. 
AGREE 1>1SAGIU - ... , .. · .. -··- -- -· . -···- .~·: 

7. fte hatructor va1 polite to tbe 1tudent1. 
AGO~ DISACR!! ., ,. 

1
.})tSAGl!E 
DISAGR!! 
DISAGREE .. 

I. !'be h1tructor ude the 1tudenta comfortable about participating in c1a11. 

AGUE DISACI!! 

t. The •ook.a for thia cl••• "'re 11ltere1ttng and ••eful for the eu~ject. 

ACU! . .. . . . .., . ··r· ~ , DISAGREE 

10. There wre too un1 lK>oka for thta cla11. 
AGUE .. ..J>ISACU! 

• 

11. !'he iutructor ude tt clur to the 1tudata what •• required of tha SD the cla11. 
AGUE • J>ISACl!E 

;· .. ._.. -· .. 

12. Vhat 414 ,oa lib l>••t about thb cla1•T 

13. llov could thi• _cla1• h impTOYadT 

l4. J would recommu! thi• proar• to ., fr!and• ud ralat!va1. _ns 
VbJ or n7 •t t 

• 

•o. -
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Tbe following Michigan College• and Ua.i~eraitie• vere contacted and 
reported their ainimum •core for the TOFEL and the Michigan Teat 
for Foreign Studenta. 

. . 
·-. ,.,. .... · .. 
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November_ 17, 1986· 

Mrs. Belen Habib 
. 2480 Opdyke Road 

Bloomfield Hills, MI 48013 

Dear Mrs. Habib: 

1020 19th 5tteet. N.W .. Suite 520, WashingU>n, D.C. 20036, (202) 659-~ 

It is-my pleasure to than~ you on behalf of the Hariri Foundation 
and its staff. for your assistance and hospitality during my 
recent site visit to your. institution. It was extremely helpful 
to have an opportunity to meet with you first hand and discuss 
the status of present and future Hariri students. · 

I appreciate all the information you provided me and·the personal 
interest you have shown in.our students. Should you have any 
questions, or require further information about the Foundation, 
please do not hesitate to contact me. 

Again, thank you for your hospitality. Should you be traveling to 
the Washington area, please be sure to visit our office! 

~ rely, 

-- Awtrr2-----
Reem El-Awar · . 
Educational Program Associate 

·~ 
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ST. JOHN'S PROVINCIAL SEMINARY 
. 44011 Fin Mile Road 

Plymouth, Mkhir:an 4EU 70-2599 
(:113)41i3-6200 

January 14, 1985 

English Language Institute 
Oakland Community.College 
Orchard llidge Campus 

Dear Mrs. Habib: 

Offil'r of the Al'ademic Dean 

This is to thank you.for accepting Vincent Van Doan 
into the English Language Institute and to certify that 
Vincent Van Doan is· a student of this Seminary, which 
will guarantee his tuition, aince he is sponsored by the 
Roman Catholic Diocese of Lansing. 

Sincerely, 

d 4zu. +~ 
(Rev.) William F. Meyers 

Academic Dean r 

WFM/hb 

'i 
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IPllCOPAL 

~ 
CHURCH 

DIOCESE OF MICHIGAN 
4800 WOODWARD AVE •• DETROIT, MICHIGAN 48201 • (313) 832-4400 

1he It. IH. H. lnlftl Mor'°" 
lllhop Mfniean ., Michigan 

July 3, 1986 

oakland Cammmity College 
·27055 Orchard Lake Road 
Farmington Hills, Michigan 48018 

Attention: Mrs. Habib 

Dear Mrs. Habib: 

The enclosed check is to be cred_;_ted to the amount owing 
on the bill of Akile Bianga, a student at the College. i 
am assisting Mr. Bianga to raise the balance on his bill. 

Thank you for all of your help and patience. It has meant 
a great deal to this needy and lonely student. 

With every good wish to you, I am 

Always sincerely, 

+~ . 
H. Irving Ma 
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